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Pabouas nporpamma paccmorpena pykosoautesnem OITOIT:

H.C. EpmakoBa

Pabouas nmporpamma oo0peHa Y4ueHbM coBeToM HHCTUTYTA (TIpoTokoi Ne 4/]1 ot 11 ssuBaps 2021 r.)

(c u3meneHusmu U ponoaHeHussMu ot 01 centsaopst 2021 r., mporokoin pernerust YC Ne 1)
(c u3MeHeHUusIMH 1 1onoJiHeHusIMU 0T 26.01.2022 1., mpotokon pemenust YC Ne 6)

(c u3smenenusimu 1 gonosiHeHusiMu ot 31.08.2022 1., mpotokon pemenust YC Ne 13)

HopmartuBHo-IpaBoByt0 0a3y pa3paboTKu pabodel mporpaMMbl JUCIUIUIMHBI COCTABIISIOT:

- @epaepanbHbIl TOCYIApPCTBEHHBIM 00pa30BaTENbHBIA CTaHIAPT BBHICHIETO O0Opa3oBaHUS -
OakanmaBpuaT Mo HampapyieHHto nojarotoBku 38.03.03 Ynpasnenue nepconangoM (mpuxka3 MuHOOpHaYKH
Poccun ot 12.08.2020 r. Ne 955)

- Ilpuka3z «O6 yrBepxkaeHun Ilopsinika opraHuzaluu U OCYILECTBICHHUS 0OOpa3oBaTeIbHOU
NeSITeIbHOCTH MO0 00pa30BaTesIbHBIM MIPOrpaMMaM BBICHIEr0 00pa30BaHUs — MporpamMmamM OakajlaBpuara,
porpaMmam crhenuaauTeTa, mporpaMMmaM Maructparypsh» oT 06 anpenst 2021 r. Ne 245.

- IIpuka3 «O0 yTBep)KIEHMM HOpPs/IKA MEpedyHel ClenualbHOCTEH M HalpaBJIeHUI MOATOTOBKH
BbIciIero oopazoBanus» oT 12 centsaopsa 2013 r. Ne 1061.

- OcHoBHasg mnpodeccuoHanbHas oOpa3oBaTelibHas MporpamMma BBICIIEr0  00pa3oBaHUs
HampaBjieHUss MNOAroToBKM OakamaBpuara 38.03.03 VYmpasineHue mnepcoHaIoM (HampaBlIEHHOCTh
«YTpaBlieHHE TTEPCOHAIIOM OpTraHU3aIun»), yTBEpKAeHHas pektropom 11.01.2021.

- TlonoxeHue O KOMIUIEKTaX OILEHOYHBIX MaTEpUANOB OCHOBHOW MpodeccHOHANbHOM
oOpasoBarenbHON TporpamMmbl Beiciiero oopaszoBanuss B AHOO BO «Cubupckuii HHCTUTYT Ou3Heca u
MH(OPMAIIMOHHBIX TEXHOJIOT U, yTBEpKIAeHHOE pekTopoM 31.08.2020 r.



1. HEPEYEHD IVTAHUPYEMBIX PE3YJIbTATOB OBYYEHUA 110 JTUCHUIIJIMHE,
COOTHECEHHBIX C IUVIAHUPYEMbBIMHU PE3YJIbBTATAMHN OCBOEHUSA OIOII

BAKAJIABPUATA

Lenv oucyunaunvl «Kaoposoe oenonpouzeoocmeoy - NpuOOPETEHUE CTYACHTaMHU TEOPETUUECKUX
3HaHWI B 00JIACTH KaJPOBOTO MEHEIKMEHTA M CHCTEMbI JOKYMECHTAI[HOHHOTO O0ECIICUCHHST KaJIPOBBIX
cityk0; 03HAKOMJICHHE C JOKYMEHTAMH, WCIOJb3YEMBbIMUA B YIIPABICHUH IEPCOHATIOM OpraHW3aluil u
NPEINPUSATHIA; TIOTyYEHHE TPAKTUISCKUX HABBIKOB IO CO3JIAHHUIO M 00padOTKE ITUX IOKYMEHTOB.

3aoavuu oucyuniunol:

* chopmMHpOBaTH y CTYJCHTOB YETKOE IPEJICTABICHUE O HEOOXOIUMOCTH U POJIM KaJpOBOTO
JOKYMEHTHPOBAHHUS B OpraHu3aIuu padboThl GUPM M IPEANPUSATHIA JTI0ObIX (OPM COOCTBEHHOCTH;

* 00eCIeYnTh IITy0OKOE YCBOCHHUE CYIIHOCTH MPOIIECCOB JSIOMPOU3BOICTBA 10 IUNYHOMY COCTaBY;

* MpenojiaTh CTyJCHTaM OOIIKE TPaBHIa COCTABICHUS U BEACHUS YIPABICHYECCKUX TOKYMEHTOB
MPUMEHHUTEIHHO K KaJIpOBOH pabore;

* OBIIQJICTh METOAUKOW pPa3pabOTKH BCEX BUIOB KaIPOBBIX IOKYMEHTOB M HUX IMPaBHJIbHBIM

odopmIIeHHEM;

®* OPUCHTHUPOBAHUC B CUTyallUAX, Tpe6yfoumx HU3aaHus COOTBETCTBYIOIUX KaAPOBLIX JOKYMCHTOB

B pesynbrare ocBoenuss OIIOII GakanaBpuara oOy4yarouuiicss AOKEH OBIAJIETh CIEIYIOIMIMMHU
pe3yabTaTaMu 00Y4EHUs 10 AUCHUILINHE:

Ko v HaumeHnoBaunue

KOII 1 HAMMCHOBAHUEC MHIUKA-

Ilepedens UIAHUPYEMBIX PE3YIIBTATOB

KOMIIETEHITHH TOpa JOCTHXKEHUS KOMITETCHITNH o0yueHus O TUCIHUILINHE
[Ipodeccnonansubie kommnereHuu (1K)

ITK-1 Crnoco6en|I1K-1.1 3HaeT CTPYKTYPY|3HATH:
OCYIIIECTBIISATh OpraHu3aluu U nporecc|l. ITlopsnok odopmieHusi, BeAeHUS U
JeSITENIbHOCTD I10|OTIpeIeTICHUS KaJpOBOM |XpaHEHUs! JIOKYMEHTAllUU, CBSI3aHHOM C
OTIpENIeIEHUI0 MOTPEOHOCTH |IOTPEOHOCTH C LEJIBIO[TOMCKOM, TpUBJIEYEHHEM, MOAOOPOM U
B TpPYAOBBIX pecypcax u[obecrieueHus OpraHM3alK|oTO0OpOM TMEepcoHajia Ha BaKaHTHbIE
00€CIeYeHNIO EPCOHATIOM  |TIEPCOHATIOM JOJDKHOCTH

[IK-1.2 VYmMmeer aHaiu3upoBaTh|YMeTh:

PBIHOK Tpyna U obocHOBbIBaTh|l. OOecneuuBaTh JAOKYMEHTAIllMOHHOE

BbIOOpD  TEXHOJIOTMH  IIOUCKA,
MpPUBJICYEHHSI, TO100pa U 0TOOpa
MepCoHala B COOTBETCTBHM CO
cnerupuKoi BAKaHTHOM
JIOJDKHOCTH W TpeOOBaHUSIMHU
TPYJIOBOT'O 3aKOHO/IaTE€IbCTBA

CONPOBOXACHHUE BbIXOAA KaHIUAATa Ha
paboTy 1 nepeMeleH sl IepcoHana

2. OpopMITATH TOKYMEHTHI IO BOIPOCAM
oOecrieyeHnss KaJIpOBBIMU pecypcami,
HEOOXOMMBbIE [UIsl TPENOCTAaBICHUS B
roCy/1apCTBEHHbBIE Oprasl,
npodeccuoHalbHbIE COI03bl U Apyrue
MIPEJCTaBUTENbHBIE OpraHbl pA0OTHUKOB

I1K-2
OCYILECTBIISATh
ACATCIIBHOCTD IO PAa3BUTHIO,
OoOy4YeHHI0, aJganTalud |
MOCTPOCHHIO
npodhecCHOHATBHOM
Kapbephl IepcoHaa

Cnocoben

IIK-2.1 3HaeT OCHOBBI pa3BUTHS,
o0y4eHus, ajanTanuu U
IOCTPOCHUSI TPO(HECCHOHATBHON
Kapbepsl IIEpcoHaIa

3HaTh:

1. Tlopsmok odopmiieHus, BeICHHMS,
XpaHeHHs JIOKyMEHTAIlUW, CBS3aHHOW C
cucreMod  OoOydeHus, aJanTaluu H
CTOXUPOBKH, DPA3BUTHSA M MOCTPOCHHS
npogeccuOHaTbHON Kapbephl IepcoHaa




[1K-2.2 Ymeer miaHupoBaTh U

YMerh:

opranu3oBbiBaTh  padotry mo|l. OpopmMiIsTs JOKYMEHTHI IO BOIIPOCAM
aJanTainuu, 00y4eHUI0 u|mpoBeneHuss OOydYeHUs, aJanTalud U
npodeccuoHanbHOM Kapbepe|CTaKUPOBKH, PAa3BUTUS U TOCTPOCHUS
paOOTHUKOB,  BKJIIOYas  HX|MpodecCHOHATBLHON Kapbepbl IEpCoHaNa
METOIUYECKOE ul2. ObecrieunBaTh JOKYMEHTAILIHOHHOE
JOKYMEHTAIIMOHHOE COIIPOBOKACHUE O0Y4EHUSs, afanTali U
COIPOBOXKIACHHE CT@XKHUPOBOK, DPAa3BUTUS M IOCTPOCHUS
npoecCuOoHaNBHON Kaphepbl IEpcoHalIa
[1K-3 Crnoco6en|I1K-3.1 3naer|3HaTh:
OCYIIECTBIISATh MeTtononorudeckue ocHoBbl, a|l. Ilopsmox odopmienus, BeneHus u
ACATCIIBHOCTD IO OLICHKC H|TAKXKC JOKYMCHTAIMOHHOC H|XpPAaHCHHUA JOKYMCHTALIWHU, CBSI3aHHOM C
aTTecTaluy epcoHaa IIPaBOBOE oOecrieyeHue|MpoOBEACHUEM OLEHKM U aTTecTaluu
IIPOBE/ICHUS OLIEHKH u|nepconana
aTTecraudd  pasHeix  rpymm|2. JlokaibHble HOPMAaTHBHBIE  aKThI

IepcoHajia B OpraHu3annun

OpraHu3alyM, PETYIHPYIOIUE IMOPSAIOK
OLICHKHU U aTTeCTalluU [IEpCoHana

[1K-3.2 Ymeer miaHupoBath U
o0ecrieunBaTh OpPraHu3alMOHHOE

YMerh:
1. OOecrieunBaTh JOKYMEHTAIIMOHHOE

COMPOBOXACHUE  OLEHKH  H|CONMPOBOXKICHHUE OILIEHKH W aTTeCTalluu
aTTeCcTaluu NepcoHalIa|mepcoHana
OpraHu3aIu 2. OdopMIATh JOKYMEHTBHI IO BOIIPOCAM
OIICHKM W  aTTeCTallid IIepPCOHaa,
MPEJIOCTaBIsIEMbIE B TOCYJapPCTBEHHBIE
OopraHbl, MPOQPECCHOHAIBHBIC COIO3BI U
JIpyrue  TPEACTaBUTEIbHBIE  OPraHbl
pabOTHUKOB
[1IK-4 Cnocoben|I1K-4.1 3HaeT OCHOBBI|3HATh:
OCYIIECTBIISTh opranuzaruu, HopmupoBanus u|l. CoctaB 1 BUIBI KAIPOBHIX JOKYMEHTOB.
JIeSITeIIbHOCTD 10|OTIATHI TPyAQA epcoHaNa 2. [IpaBuna COCTaBJICHUS
OpraHu3aIui, OpPTaHU3AIMOHHBIX, PACTIOPSAUTEIBHBIX
HOPMHMPOBAaHUIO Tpylda H JIOKYMEHTOB.
OIUIaThl TPyAa NEepcoHaNa 3. CoBpeMeHHBIC CIOCOOBI M TEXHUKH
CO3J1aHUs1 IOKYMEHTOB.
[IK-4.2 VYmeer oCylEeCTBIATh|YMeTh:
NEITEILHOCTD no|1. O6ecneynBaTh TOKYMEHTAIIMOHHOE
HOPMHPOBAHUIO Tpyna U |conpoBoXIeHNE MEpONPUITHI 15{0)
OpraHu3aIy Tpy/ia MepcoHala H|{HOPMUPOBAHUIO  OpTraHU3alu  TPpy/a
€ro CTUMYJIMPOBAHUIO repcoHasa

2. OGopMIIATH TOKYMEHTHI TIO BOTIPOCAM
OIUIATHI TPY/1a IIEpCcoHana




2. MECTO JUCHUIIJINHBI B CTPYKTYPE OIIOIl BAKAJIABPUATA

Hucyunauna «Kadpogoe 0enonpoussoocmeoy 6xooum 6 yacme, (opmupyemyio yuacmHuKamu
00pa306amenbHbIX  OMHOWleHUU, Yy4ebHo20 naana Oaoka  «ducyuniunvl, MOOYIU» — OCHOBHOU
npogheccuonanvHoti oopazosamenvrol npoepammol (b1.8.09).

Hannas oucyuniuna npedycmompena yueoHvlM NIAHOM 8 5 cemecmpe no 04Hotl ghopme 0byueHus,
8 6 cemecmpe no 0YHO-3A04HOL Ghopme 0OyUeHus, 8 7 cemecmpe no 3a04HOU Gopme 0byueHus.

[Ipy W3yyeHMM AAHHOTO Kypca CTYAEHTHI OMHMPAIOTCA Ha 3HAHUS U YMEHHS, IMOJIyYEHHBIE B
pe3ynbTaTe OCBOCHHUS CICIYIONINX TUCIUTLINH:

"KanpoBoe obecrieuenue"

"[IpakTHKyM 1O yIpaBJICHHUIO ITEPCOHATIOM"

"PbiHOK Tpyna"

"KangpoBas moauTuka U KaapoBoe MIaHupoBaHue"

"OOyueHue u pa3BuTHE NiepcoHana"

"OueHka u aTTecTalus nepcoxana'

3HaHUA ¥ YMEHUs, MTOJIyYCHHbIE B PE3yNIbTaTe U3YYCHUS TaHHOM AUCLHMILTUHBI, UCIIOJIB3YIOTCS B
MOCIIEAYIOLIEM ISl U3yUYEHUS:

"BpInonHeHue U 3alIMTa BHITYCKHOM KBAM(UKAITMOHHON paboThI"

"[loaroToBka K caye u cjladya rocy/1apCTBEHHOIo sk3ameHa"

"[IpenaumnuomMHas npakTuka"

"Opranu3zanys 1 HOpMUPOBAaHUE TPyAa repcoHana"

3. OFPBEM JUCHMIIJIMHBI B 3AYETHBIX EJIWHHUIAX C YKA3AHUEM
KOJINYECTBA AKAJIEMHWYECKHUX YACOB, BBIJIEJEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOHIMXCSI C NPENOJABATEJEM (II0O BUJAM 3AHATHUI) U HA
CAMOCTOSATEJBHYIO PABOTY OBYYAROILIIUXCSA

OO01mmas TpyI0eMKOCTh (00beM) TUCIUTUINHBI COCTaBIseT 4 3.¢., 144 1.

OuHo-
Ounas S 3aoyHas
Bu eOHOM paboTHI opma opma
Ay p ¢op popma | POP
5 cemectp | 6 cemectp | 7 cemecTp
O01mas Tpy10eMKOCTb THCHUTINHBI 144 144 144
KonrTakTHas padora, B TOM 4nciIe B
3J1eKTPOHHOH HH(POPMAIIMOHHO- 76 52 12
00pa3oBaTeJbLHOI cpene (Bcero):
JIeKIIMOHHEBIE 3aHATUS 36 24 4
[TpakTrueckue 3aHsATHS 36 24 4
Koncynbranuu 4 4 4
CamocrosiTe/ibHasi padoTa 00y4YaroIuXcst 59 88 128
(BCero), B TOM YHcJie:
DopMa NPOMEKYTOYHOH aTTeCTAllUH
o0yuarouerocs - 3a4et 9 4 4




4. COIEPXAHHME JUCHUIIJINHBI,
YKA3AHUEM OTBEJEHHOTO HA HHUX KOJIUMYECTBA

(PA3JEJIAM) C

CTPYKTYPUPOBAHHOE II0 TEMAM

AKAJIEMUYECKHUX YACOB U BUJIOB YYEBHBIX 3AHATHI
4.1. Paznesbl AUCHUILUINHBI (MOAYJISA) M TPYA0EMKOCTH 110 BH/1aM Y4eOHBIX 3aHATHI (B yacax)

5 cemectp, ouHast hopma 00ydeHus

O06beM gacoB (110 BHAaM y4eOHBIX 3aHSATHI)

KouraktHas pa6oTa (1o u: Koz
y4eOHBIM 3aHATUAM), Yac. S 5 MHINKATO
W A pa
Pasnen/Tema MHCIUTIINHEL, Bcero, 5 5 8| &
L Y = | 8 2| & [|moctuxe
COJIepIKaHUC ygac. | Bcero, < S S| & | & —
Jac. = &l 35| |S¢g| =
= o E| 2B 15 9| S [xommeren
o & C = > 8 &
= S & = o =z | O
s = c
= = M
l. Cucrema YOpaBieHus| 4 4 10 IK-1.1,
MIEPCOHAJIOM OpTraHU3aINH I1K-1.2
e IK-3.1,
- CoctaB W BHIBI KaJpoOBBIX| ., 4 4 8 K-4.3.
JIOKYMEHTOB K-3.3
IK-1.3,
3. CocraB u odopmicHHE IIK-1.2,
JOKYMEHTOB TmpH mpueme Ha| 13 12 4 8 1 [1K-2.3,
paboty T1K-3.2,
I1K-3.3
IK-1.3,
4 JloxymeHTHpoBaHue 1K-2.4,
; YMCHTHP 15 | 14 6 8 1 TK-4.3,
JBUKEHHSI TIEpCOHAa K-1.2
I1K-4.2
IK-1.1,
IK-2.2,
5. JlokyMeHTHpOBaHHME OLIEHKH 16 12 4 8 4 [1K-2.3,
JIeATEeTbHOCTH TIEpCOHAa TIK-3.1,
IK-3.2,
I1K-3.3
IK-3.1,
6. [Topsimox MTOATOTOBKH K-3.2
NPUKA30B 110 TUYHOMY cocTaBy u| 9 4 4 5 K- 4'1’
o opMIIEeHHE JTMYHBIX KapTOUYeK K- 4' 2’
I1K-3.3,
[K-4.3,
7. BeneHne TpyJqoBBIX KHUKEK U 18 8 9 6 10 IK-3.1,
JUYHBIX Je]T paOOTHUKOB T1K-3.2,
IK-1.2,
I1K-1.3
8. Opranumzamust paboTHl C 20 10 4 6 10 MK-1.1
JIOKYMEHTaMH
[K-4.3,
9. Opranuzanus XpaHCHHs el I1K-1.1,
CITyOBI KapOB 18 8 4 4 10 IK-1.2,
[1K-1.3
BCEI'O| 144 76 36 36 4 59 9




6 cemecTp, O4YHO-3a049Hast popma

O0BbeM 4acoB (110 BUIaM YUEOHBIX 3aHSATHI) Kox
WHIUKATO
g = ocll?/me
KonrakTHas pa6ora (mo S é A
y4eOHBIM 3aHATHIM), Jac. 8 o HiA
- S |xomneren
Pasgen/rema qUCLUIIINHEL, Bcero, g o 4
coliepKaHue yac. | Beero, 29 i
qac o o = | &2
: | B, 5|
S |5Z| 88| E |5
= £ o T o) o
& S S =~ E = S
(3 s g 35 o G
l: Lg Q. < M T Q
I o o
= = ~
l. Cucrema YUpaBieHus| 4o 8 4 4 10 IK-1.1,
MIEPCOHAJIOM OpTaHU3aAINH I1K-1.2
2. CoctaB M BHUIBI KaApOBBIX IK-3.1,
oo M BHAR KD 14 4 2 2 10 TK-4.3,
HOKYM I1K-3.3
[1K-1.3,
3. CocraB u odopmicHHE IK-1.2,
JOKYMEHTOB TIpu mpueme Ha| 14 4 2 2 10 [1K-2.3,
paboty [1K-3.2,
I1K-3.3
[1K-1.3,
4 JIoKyMeHTHPOBaHHE 2 IK-2.4,
;SI/I)KeHI/ISI mne coiana b 14 6 2 2 8 IK-4.3,
A P MK-1.2,
[1K-4.2
IK-1.1,
[1K-2.2,
5. JlokyMeHTHpOBaHHME OLIEHKH 14 4 9 5 10 [1K-2.3,
JIeATETbHOCTH TIEPCOHAa [1K-3.1,
I1K-3.2,
I1K-3.3
[1K-3.1,
6. [Topsimox MOJATOTOBKHU
I1K-3.2,
NPUKA30B 110 JUYHOMY cocTaBy u| 18 8 4 4 10 TK-4.1
o opMIIeHHE JTMYHBIX KapTOUYeK K-4.2
[1K-3.3,
I1K-4.3,
7. Benenue TpyoOBbIX KHMKEK U 18 8 4 4 10 IK-3.1,
JUYHBIX Je]l paOOTHUKOB I1K-3.2,
[K-1.2,
I1K-1.3
8. Opranmzanuss pabOTHl ¢ 14 4 5 5 10 MK-1.1
JIOKYMEHTaMHU
[1K-4.3,
9. Opranuzanuss XpaHCHHS e IK-1.1,
CITyOBI KapOB 16 6 2 2 2 10 IK-1.2,
IT1K-1.3
BCEI'O| 144 52 24 24 4 88 4




7 cemectp, 3a0uHas Gpopma

O0BbeM 4acoB (110 BUIaM YICOHBIX 3aHSATHI)

Kon
Konrakrnas pabota (110 MHIHKATO
y4€OHBIM 3aHSATHSM), Yac. EE o pa
Pasgen/rema qUCLUIIINHEL, Bceero, o ° < = § 2 | mocrike
coleprKaHue 4Jac. | Bceero, E E E( E “ 8 HuA
| 25| 8 2 s | o] E
yac = S el 2 = %15 5| Z |xommeren
% s 3 = 5 = S| <
5 |2%| 2| B|2% s
< o ) @]
= = £
1. Cucrema YHpaBieHus| o 2 9 14 IK-1.1,
MIEPCOHAJIOM OpraHU3alUU I1K-1.2
2. CoctaB M BHUIOBl KaJIpOBBIX IK-3.1,
' AL KAAP 14 2 2 12 TK-4.3,
JIOKYMEHTOB TK-3.3
ITK-1.3,
3. CocraB u odopMIcHHUE 5 I1K-1.2,
JIOKYMEHTOB TIpu mnpueme Ha| 16 2 14 I1K-2.3,
pabory I1K-3.2,
I1K-3.3
[1K-1.3,
4 JIoKyMeHTHpOBaHUE TK-2.1,
: YMETHP 18 18 MK-4.3,
JBYDKEHUS TIEpCOHAIIA K-1.2
I1K-4.2
IK-1.1,
I1K-2.2,
5. JlokyMeHTHpOBaHHME OLIEHKH [1K-2.3,
14 2 2 12
JIeSTeTLHOCTH TIEpCoHaa [1K-3.1,
[1K-3.2,
I1K-3.3
I1K-3.1,
6. [Mopsmox MOJITOTOBKU
[1K-3.2,
IPUKA30B 110 INYHOMY cocTaBy u| 14 2 2 12 K-4.1
oopmIIeHHE JINYHBIX KapTOUeK K- 4' 2’
[1K-3.3,
[1K-4.3,
7. Benenue TpyJOBbIX KHUXKEK U 18 18 [1K-3.1,
JMYHBIX JIe]1 PaOOTHUKOB I1K-3.2,
IK-1.2,
I1K-1.3
8. Opranumzamuss pabOTHl ¢ 16 16 MK-1.1
JIOKYMEHTaMHU
I1K-4.3,
9. Opranuzauus XpaHeHHs el IK-1.1,
CITY>KOBI KaJIpOB 14 2 2 12 IK-1.2,
I1K-1.3
BCEI'O| 144 12 4 4 4 | 128 | 4

@DopMBbI TEKYIIEr0 KOHTPOJIS — MOCEIIEHHE U pa00Ta Ha JEKIIMOHHBIX U MPAKTHYECKUX 3aHATUSIX
(cobecenoBanue, KOHTPOJIbHAA paboTa, KPYIJbIA CTON U JUCKYCCHsl), TUCbMEHHOE 3ananue (pedepar),
IPaKTUYECKOe 3a/laHue (KEHC)., MPaKTHUECKOe 3aJJaHNe, KOHCYIbTAlLUs, 3a4eT

dopma TPOMEKYTOUHOU ATTECTALUH — 3aYET.




4.2. Cogepxanue TUCUMILIMHBI, CTPYKTYPHPOBAHHOE 10 pa3iesiaM (TeMam)
Tema 1. Cucrema ynpasjeHHsI IEPCOHAJIOM OPraHU3aLUHA

JlekunonHsble 3ansaTHA 1.

KanpoBasg mnomuthka B COBPEMEHHBIX YCIOBUSAX. 3aJauyd KaJpoBOM NOJUTUKU. PazBurue
yIpaBJIEHYECKUX KaJpoB. OpraHu3alMoOHHAas CTPYKTypa U GYHKLHHU CIyXKObl yIIpaBJIEHUsS MIEPCOHATIOM.
KanpoBoe obecrnieduenue ciryxObl yrpaBiieHus nepcoHanoM. KadecTBeHHBIH U KOJIMYECTBECHHBIM COCTAB
ciyk0bl ynpasienus. [lonstue nokymentuposanus. HOpuauueckas cuna nokyMmeHTa. [IpaBo nmoxanucu
JNOKYMEHTa. YHUGUKAIMSI W CTaHAApPTHU3ALMs YIPABICHYECKUX JOKYMEHTOB: IOHSATHE, MPUHIMIIBI U
XapakTepUCTHKa HOPMATUBHBIX JOKyMeHTOB. IlpaBuina odopmieHus ynpaBleHYECKHX JIOKYMEHTOB.
Bunsl cnyxeOnpix OmankoB. PexkBu3utbl Onmanka. TpeOGoBaHHS K COICPKAHUIO, CTPYKTYpPE U CTHIIIO
U3JI0KEHUS YIIPABIEHYECKHX JOKYMEHTOB. O(uInanbHO-AeI0BOM CTUIIb YIIPaBIEHYECKUX JJOKYMEHTOB U
€ro crenupIecKue YepThl.

Tema 2. CocTaB u BUAbI KaAPOBbIX JOKYMEHTOB

JleknnoHHbBIe 3aHsATHSA 1.

Ponp  kampoBBIX JOKYMEHTOB B  PCIICHMH 3a7a4 [0  yIPABICHHIO  IIEPCOHAJIOM.
JoxymeHnTupoBanue yrnpapieHus kaapamu. Opranuzaiusi pabOTbl C KaapOBBIMU JIOKYMEHTaMH.
HopmaTtrBHO-METOIUYECKHE MaTepHaIbl, PErJIAMCHTHPYIOIIUE padOoTy C KaJIPOBBIMH JOKYMEHTAMHU.
Oprann3aliOHHO-PACTIOPSANTENIbHAS JOKYMEHTAIIUS, UCTIONIb3yeMasi B JEATEIbHOCTH KaIPOBBIX CIYXKO.
OCHOBHBIE JIOKYMEHTBI IO JIMYHOMY COCTaBY, PETYJHUPYIOIIUE B3aMMOOTHOIICHHUS MPEANPUATHH C
pabOTHUKAMH.

Tema 3. CocTaB u opopMiieHHe JTOKYMEHTOB IIPH IpueMe HA padoTy
Jleknuonubie 3ausaTus 1.
[Ipouenypa qOKyMEeHTAMOHHOTO O(opMIIeHHs MpH mpueme Ha paboTy. CocTaBieHUE aHKETHI U
aBroOuorpaduu. 3aKiIt0YeHNE TPYJOBOTO JOTOBOPA.

IIpakTnyeckue 3anaTHA 2.

OdopmieHne TOKyMEHTOB IIpU MIpHUEME Ha paboTy

JlenoBasi urpa (CUTYyalus) IpOBOJUTCS C LENIBIO 3aKPEIICHHUs] TEOPETUYECKUX 3HAHUH CTYJACHTOB
Mo paccMaTpuBaeMon TpoOjeMe, pa3BUTHS HABBIKOB KOMAaHJAHOW pabOThl, MEKIUYHOCTHOMN
KOMMYHHKAITUH, TPUHITHS PEIICHUHN, JINJEPCKUX Ka4eCTB.

Lenb aenosoii urpsl. [IpoBepuTh U OLEHUTH YPOBEHb TEOPETUUECKON MOATOTOBKH CTYJECHTOB,
3aKpenUTh MPAKTUYECKHE HaBbIKU B 00JIACTH KaJPOBOTO JIEIONPOU3BOJICTBA AEATEIbHOCTH OpraHU3alui,
OpeanpUsITH, GUPM pa3HbIX (OpM COOCTBEHHOCTH M BHUJA JNEATEIbHOCTH. [IOHATH pOiIb JOKYMEHTOB U
UX 3Hau€HHe, KaK MpaBoi OCHOBBI JESATEIbHOCTH CAMOM OpraHU3allM, TaK U COTPYJHHKOB, U KaK 0a3bl
CO3/IaHUSI PAllMOHATIBHOTO JJOKYMEHTAI[MOHHOTO 00ECIIeUeHUsI.

JlenoBasi cutyauus: opopmiieHHe Ha paboTy.

Lenb: popmMupoBaHre yMEHUN U HaBBIKOB pabOThI C JOKYMEHTaMU TPYAOBOI'O IIUKJIA - IPUEM Ha
paborty.

JlenoBast urpa mpoBoautcs B mapaxX. OJIMH YYaCTHHUK BBIIOJHSET POJIb COMCKAaTess paboThI.
Bropoii — coTpynnuka otnena kaapos. Kaxaplii U3 y4acTHUKOB JIOJKEH MOOBIBATH U B TOW M B JIPYTOii
pomu.

Oransl J€I0BOM UIPBHI.

1. Jlaiite oOmyr XapakTepUCTUKY JEATCIbHOCTH OpTaHW3allid, B KOTOpod Bmr
OCYILECTBIISICTE/X0TEIH OBl OCYIIECTBIATH TPYAOBYIO AEATEIBHOCTh (OpraHu3aIis Ha BBIOODP CTYEHTA).
OnumuTe HampaBiaeHUs paOOThI U OCHOBHBIE 33/1aud OpraHU3aIi (BO3MOXKHO oOpalieHue K caiTam
OpTaHMU3aIil U MPEATNPUATHH ISl XapaKTePUCTUKNA OCHOBHBIX HAIPaBICHUI).

2. Bol cotpynHuk otnena kaapos. Bam HeoO0Xxo1MMo MpoBECTH OTOOP MPETEHIEHTOB Ha
BAaKaHTHYIO JOJDKHOCTh. ONMUIIMTE 3Tanbl 0TOOpa U MPEUMYIIECTBEHHBIX XapaKTEPUCTUKU YYaCTHUKOB
0oTOOpa B COOTBETCTBHUH C TPEOOBAHUSMH OpPTaHU3AIUH.

3. Couckarenb. OGopMHUTH OT CBOETO JIMIIA 3asIBICHUE O IpHeMe Ha padoTy, pe3tome.

4. Cotpynuuk otnena kajapoB. OGopMuThs Tpyn0BOH J0TOBOP (C MOAPOOHBIM OMUCAHUEM BCEX
CYIIECTBEHHBIX YCIOBHI JOrOBOpa), IpUKa3 O MpHeMe Ha padoTy.

5. CdopmynupyiiTe BBIBOJBI IO MPOBEACHHOW UTPE OT JHUIA COTPYIHHKA OTHEia KaJpoB W
couckarelsi paboThl



Tema 4. JlokyMeHTHPOBaHUE IBUKEHHS MEPCOHAIA

Jleknuonnble 3ansTus 1.

Knaccudukanus 1oKkyMeHTOB, XapaKTepU3yIOIIUX ABMKEeHHE KaapoB. [lepeBoa paboTHHKA Ha
Ipyryto paboty. JlokymeHTanus mo oOpMIICHHUIO CITY)KEOHBIX KOMaHIUPOBOK. Y CIOBHS M TIOPSIOK
MIPeIOCTaBIICHUsI OTIYCKOB U UX oopmieHue. PactopxeHue TpynoBOro Aorosopa u odopmiieHue
YBOJIbHEHUS paOOTHHKA.

I[IpakTuyeckue 3aHATHA 2.

JlokyMeHTupOBaHUE ABM)KEHUS [TepCoHata

JenoBas urpa (cuTyauusi) IPOBOAMTCA C ILEJIBIO 3aKPEIUICHUS TEOPETHUYECKUX 3HAHHM
CTYICHTOB IO paccMaTpuBaeMoil mpoOieme, pa3BUTHUS HABBHIKOB KOMaHAHON  paboThI,
MEXJIMYHOCTHOM KOMMYHUKAIIUH, IPUHATHS PELICHUH, JIMIEPCKUX KAaueCTB.

JenoBas urpa npoBoautcs B napax. OJUH y4aCTHUK BBINOJHSET PoJib paboTHHKA. BTopoi —
COTpYJIHHUKa OTAeNa KaapoB. Kaxkaplil U3 y4acCTHUKOB JI0OJKEH MOOBIBATh U B TOM U B JIPYroi poJIy.
Kaxapiii U3 UTPOKOB JI0JKEH MOJATOTOBUTH Ha CBOETO KOJUIETY CIEAYIOUIH epedyeHb JOKYMEHTOB:

1. [TepeBon:

 [TPKA3 o nepeBojie Ha APYryio paboTy

2. IIpenocraBiieHnEe OTITYCKOB:

* I'padpuik oTIycKkoB U MpuKa3 (pacrnopspkeHue) 0 MpeoCTaBICHUH OTITyCKa

3. KomanaupoBaHue COTPYIHUKOB

* TOKJIaJ{HAS 3aMKCKa PYKOBOJICTBY OPraHU3AIMK O HEOOXOIUMOCTH BbI€3/1a B KOMaHIUPOBKY

* IpuKa3 (pacrnopsyKeHUE) O HaNPaBICHUU OTAEIBbHOr0 pabOTHHKA WM IPYIIbl paOOTHUKOB
B KOMaHAUPOBKY (popmbl Ne T-9 u Ne T-9a);

* KOMaHIUPOBOYHOE ya0CcTOBEpeHHEe padoTHHKA (popma T-10)

* cmy)Ke0HOe 3aJJaHle ¢ KPAaTKUM OTYETOM O ero BoimosiHeHuu (popma Ne T-10a).

* aBaHCOBBII OTYET 00 UCIIOIB30BAHUY BBIJIAHHBIX JICHEKHBIX CPEICTB

Co BceMu TOKyMEHTaMU 03HaKOMUTh paboTHUKA. [Ipn HE0OX0AMMOCTH MOCTaBUTh MOANKCH
IIPU COTJIACOBAHUU JIOKYMEHTA PAOOTHUKOM.

Tema S. JlokyMeHTHPOBaHHE OLIEHKH JAeATEIbHOCTH IEPCOHAIA

Jlekunonnvblie 3ansaTus 1.

Onenka KaJpoB: ONpeNeTIeHUE COAEpKaHusA, METOI0B U npouenyp. Ilopsanok nposenenus u
opopmiieHHs aTTecTaluu pabOTHUKOB. OmpenencHue W OCHOBHBIC 3a/ladyd aTTECTAIMH, CPOKH.
[TonroToBka K MpOBEAEHUIO aTTecTaly. Pe3ynbTaThl aTTecTaluu, 0QpOopMIEHHE aTTECTAMOHHOTO
nucTa. XapakTepUCTUKH, PEKOMEHIallud U PEKOMEHIaTelIbHbIE MUChbMa: CTPYKTypa U COJAEpKaHUe
NOKyMeHTOB. lloompeHus m HaloXeHHMs NUCLUUIUIMHAPHBIX B3bICKAHUU. PaspemieHue TpyaoBbIX
CIIOpOB.

IIpakTHyeckne 3aHATHA 2.

JIoKyMEHTHpPOBaHUE OLIEHKH JIEATENBHOCTH IIEpCOHaa
IIepedyens BOIPOCOB:

1. Yro Takoe aTTecTanus U KaKOBBI LIETU €€ TPOBEIECHUS?
2. Kakue kaTeropuu COTpyTHUKOB HE aTTECTYIOTCS?

3. Kakue popmsl aTTectaniuu pabOTHUKOB OBIBAIOT?

4. DTanbl aTTeCTalluH.

Ha ocHOBe M3yd4eHHOT0 MaTeprasa MOoArOTOBUTH CICAYIONINE TOKYMEHTHI:

* [Iprka3 o co3gaHuu aTTECTAIMOHHOW KOMUCCUH U MPOBEECHNUN aTTECTAllUU
* [IpencraBieHne Ha aTTECTAIMIO paOOTHUKA

* ['paduk npoBeeHNs aTTecTaliuu

* [TpoTokou 3aceianusi aTTECTAlIMOHHON KOMHUCCUU

¢ ATTeCTaIllMOHHBIH JIUCT

* [Ipukas 00 yTBEp>KJACHUU UTOTOB aTTECTAIIUN



Tema 6. Ilopsinok MOATOTOBKH NMPUKA30B M0 JUYHOMY COCTABY M 0(pOpMJIeHUE JUYHBIX KAPTOUYEK

Jlekunonuble 3anaTus 1.
OOmme nmoaxoapl K M3JaHHUI0 NpUKa3oB. OcoOeHHOCTH OQOPMIICHHS MPUKA30B MO JIMYHOMY
coctaBy. OdopmiieHre TUYHBIX KapTOYEK.

Tema 7. Benenue Tpy10BbIX KHUKEK U JMYHBIX eI PA0OTHUKOB
JlekunoHHbIe 3ansaTHA 1.
TpynoBbie KHUKKH U TIpaBUJIa UX BEJACHHS: CBEJCHHUS O paOOTHHUKE, O BBINOJIHSAEMON paboTe, O
HarpaXACHUSAX U MOOIIPEHUSAX, U3MEHEHHE 3anmuceid. PopMHUpOBaHUE TUYHBIX €] paboTHUKOB. Cpoku
XpaHEHUs JOKYMEHTOB.

IIpakTnyeckue 3aHATHA 2.

Samanue 1.

Odopmure TpyI0BYIO KHUKKY Ha CBOE UMSI.

3agaHue 2.

3anoiaHUTE TUTYJIBHYIO CTPAHUILLY TPYI0BOM KHUKKU Ha OCHOBE CIEAYIOUIUX cBeeHuii: CuiopoBa
Anna MIBanoBHa, 10 okTs16ps 1989 1. p., cpennee npodeccruoHanbHOe 00pa3oBaHue, CEKpeTapb-peepeHT,
KHWKKa OTKpeITa — 21 HOsiOpst 2012 1. JlomomHUTE KHWXXKY THTYJIBHYIO CTPAaHUILY CIETyIOIIAMH
CBEJICHUSIMM — TIOJYYEHO BbIcLIee oOpa3zoBaHMe — OakanaBp ympaBieHus nepcoHanoM. umimom CA
Ne 123456 Beinan Cankrt-IlerepOyprckuM yHMBEPCUTETOM TEXHOJIOTHH YIpaBlIEHUS M DKOHOMHUKH 18
utong 2015 r.

Tema 8. Opranuszanusi padéoTsl ¢ JOKYMEHTaAMH

JleknuonHble 3aHsATHA 1.

JlokyMeHTO0OOpOT: moHsATHE, TpeOoBaHUsA. IlOTOKM [TOKYyMEHTOB: BXOZSIIKE, HCXOJISLIME,
BHyTpeHHue. Cragun o0paboTku nokymMeHTOB. HomeHknaTypa aen: 3azaud, ¢opma U cCoJepiKaHUe.
CBoJHas HOMEHKJIATypa /€] OpraHu3allid U HOMEHKJIaTypa JieJl CTPYKTYPHBIX MOApa3ieleHuii: ¢popmMa,
CTPYKTypa ¥ peKBU3UThEl. PopMuUpoBaHue AeIl.

IIpakTnyeckue 3aHaTHA 2.

CocraBbTe NepeueHb HOMEHKJIATYpPhl /1€, HUPKYJIUPYIOUMX B opranuzanuu. OpraHuzanus 1o
BBIOOpY CTYZACHTA.

Tema 9. Opranuszanusi XxpaHeHus1 AeJ CIyKObI KaJpoB

JlekunonHble 3ansaTH 1.

IlonroroBka KazapoBBIX JOKYMEHTOB K apXHMBHOMY XPaHEHHUIO. OKCIIEpTHas KOMMCCHS.
Odopmnenune nen. Ilepenaya nen Ha apxXuBHOE XpaHEHHE. TpaauIMOHHBIE W AaBTOMATHU3HPOBAaHHBIE
METO/1bI 00pabOTKHU KaipOBOM TOKYMEHTALMH.

S. IHEPEYEHb YYEBHO-METOAUYECKOI'O OBECIIEYEHMUA JJIsA
CAMOCTOSITEJBHOMN PABOTHI OBYUAIOHINUXCS IO JUCHUILJINHE

5.1. Buabl 1 opraHusanusi CAaMOCTOAATEJIbHOH padoThI 00y4yaromuxcs

VYcnemHoe  OCBOGHME — TEOpeTHUYecKoro  marepuana no  gucuuminHe  «Kagposoe
JIeNIOTIPOU3BOJICTBO» TpeOyeT CaMOCTOSITEIbHONH paboThl, HAlleJeHHOH Ha YCBOEHHE JIEKIIHOHHOTO
TEOPETUYECKOI0 MaTepHaia, PaclIMpeHHe M KOHKPETU3alUI0 3HAaHWH 10 Pa3HOOOpPa3HBIM BONIPOCaM
mucuuruiHbel. CamocTosaTeNnbHas paboTa CTyICHTOB PeAyCMaTPUBAET CIEAYIOIINE BUIbL:

1. AynutopHasi caMOCTOsITelIbHAsl paboTa CTYyJIEHTOB — BBITIOJIHEHUE HAa CEMHUHAPCKHUX 3aHATHSX
3aJJaHi, 3aKPEIUIAIONIMX TIOJIyYeHHBIE TEOPEeTHUECKHEe 3HaHMA MO0 pacHIMpsIONIMe UX, a TaKkKe
BBIIIOJTHEHHUE paSHOO6p33HI)IX KOHTPOJIbHBIX 3a)IaHHﬁ WHIAWBUAYAJIBHOI'O WM TPYIIIOBOI'O0 XapaKTepa
(HOHFOTOBKa YCTHBIX OOKJIaJdO0B WA COO6H16HI/II>1 0 pE3yibTaTax BBIIIOJIHCHUA SaHaHI/II\/’I, BBIITOJTHEHHUEC
CaMOCTOSITENIbHBIX POBEPOYHBIX PaOOT 110 UTOTAM U3YYEHUS OT/IEIbHBIX BOIIPOCOB U TEM JUCIUILIUHBI);

2. BueaynuTtopHas caMocTOsTEIbHAas paboTa CTYIEHTOB — MOJIrOTOBKA K JIEKIMOHHBIM MU
CEMHHApCKUM 3aHSTHUSM, NOBTOPEHHE U 3aKPEIUICHUE paHee M3yYEHHOI'O0 TEOPETHYECKOro MaTepuala,
u3ydeHue MpoOJeM, HE BBIHOCUMBIX Ha JIEKLUH, BBINOJIHEHUE MPAKTHUYECKUX 3a/JaHUM, MOJIrOTOBKA K
TCCTUPOBAHUIO MO JUCHUIIJIMHEC, BLIITIOJIHCHUC HTOTOBOM pa6OTbI.



bospuioe 3HaueHuWe B MPENOJAaBaHUM JUCLMILIMHBI OTBOJAUTCS CAMOCTOSITEIBHOMY IIOMCKY
CTYACHTaMH WH(OpPMAIIMK TIO OTJACIBHBIM TEOPETUUYECKUM M NMPAKTUYECKUM BOIIPOCAM H IpodiieMam.

IIpy nnaHMpoBaHMM M OpPraHM3alMKd BPEMEHU I W3Y4YEHMs] IUCLUIUIMHBI HE0O0XO0IUMO
pykoBoactBoBatbea 1. 4.1.1 wm 4.1.2 paboueil mporpamMmbl gucuumuinHel - «Kazaposoe
JIeJIONIPOU3BOJCTBO» U OOECIEUUTh I0CIEI0BaTEIbHOE OCBOCHHME TEOPETUYECKOro Marepuaia I0
OTJIEIbHBIM BOIIPOCAM U TEMaM.

Haubonee nenecooOpa3eH clenyromuid MHOPSAOK H3Y4YEHUS TEOPETUYECKUX BOIPOCOB IO
JUCLUILINHE!

1. 3yuenue cripaBOYHUKOB (CJIOBAPEH, SHIMKIONEIUI) C LENbIO YSICHEHUS 3HaUE€HUSI OCHOBHBIX
TEPMHUHOB, ITOHATHI, ONIPEICTICHHUI;

2. N3yueHue yueOHO-METOIMYECKUX MAaTEPUAIOB JUIsl JIEKIMOHHBIX U CEMUHAPCKUX 3aHITUH;

3. N3ydyeHue peKkOMEHIyeMOW OCHOBHOM M JIONOJHUTENIBHOM JUTEPAaTypbl U 3JIEKTPOHHBIX
MH(POPMALIMOHHBIX HCTOUYHUKOB;

4. VI3yyeHue NOMOJIHUTEIBHON JUTEPAaTyphl M DJIEKTPOHHBIX HMH()OPMAIMOHHBIX HUCTOYHUKOB,
OIpEICIEHHBIX B PE3yJIbTaTe CAMOCTOSTEIBHOIO IIOMCKA HH(pOpMaIuy;

5. CamocTosiTenpHas MPOBEpKa CTETIEHU YCBOSHHS 3HAHUH MO KOHTPOJBHBIM BONIPOCAM W/WIIH
3aJJaHUSAM;

6. IloBTOpHOE M AOIOJHUTENbHOE (YINyOJIEHHOE) M3yuy€HUE PacCMOTPEHHOro Bolpoca (Ipu
HEOOXOIUMOCTH).

B mpouecce camocTodTenbHOM pabOThl Hajl ydyeOHBIM MaTepUaioM PEKOMEHIYETCsS COCTAaBUTh
KOHCIIEKT, TJIe KpaTKO 3alucaTh OCHOBHBIE MOJIOKEHUS M3ydaeMoil Tembl. IlepexonuTs Kk cienyromemy
pazzieny MOXHO MOCJe TOro, KOrja MpeAIecTBYIOINNA MaTepuall IOHAT U YCBOEH. B 3aTpyAHUTENbHBIX
cilyyasiX, BCTPEHYAIOLIMXCS IPH H3YyYEHHM Kypca, HEOO0XOAMMO OOpaTUTbCS 3a KOHCYJbTalUed K
IIpEenoaaBaTesio.

[Ipy n3ydyeHUM IUCHMILIMHBI HE PEKOMEHAYETCS HCIOJIb30BAaTh MaTepHalibl, MOJATOTOBJIECHHBIE
HEM3BECTHBIMH aBTOpPaMH, pPa3MEUICHHbIE Ha HEOQUIMAJIbHBIX CalTax HENEIOBOTO CO-JCepKAHUS.
XKenartenbHo, 4TOOBI HCHIOIb3yeMble OMOIMOrpaduuecKrue UCTOUHUKY OBbIIIM M3/1aHbl B IOCIETHUE 3-5 JIeT.
CryneHTbl TpU  BBINOJIHEHWH CAMOCTOSITEIbHOM  pabOThl MOTYT  BOCIOJIB30BAaThCA  y4yeOHO-
METOAMYECKMMH MaTepHajaMi MO0 JAUCHUIUIUHE «JlOKyMEHTalMOHHOEe OOeCIeYeHHe YIpPaBICHU,
IPEJICTABICHHBIMU B AJIEKTPOHHOW OMOJIMOTEKEe MHCTUTYTA, M MpEAHAa3HAUYEHHBIMU AJI1 MOJATOTOBKHU K
JEKIIMOHHBIM M CEMHUHAPCKUM 3aHATHUSIM.

[lepeueHb OCHOBHBIX Y4YEOHO-METOAMYECKMX MAaTEpHalioB Ui JIEKIMOHHBIX U CEMHUHAPCKUX
3aHATHUH NpeCTaBIIeH B I1. 7. pabodel mporpaMMbl JUCIMITIMHBI.

KoHnTponb ayauTopHoOi caMOCTOSTENbHONM pabOThl OCYHIECTBIISETCS B (OpME POJIEBBIX HUID,
cobecenoBanus. KoHTpoab BHEAyAUTOPHOW CaMOCTOSITEIbHON PabOThI CTYIEHTOB OCYIIECTBISIETCS B
(dopMe yCTHOTO WJIM MUCbMEHHOIO OMpoca.

IIpomMexyTOuHBI KOHTPOJb 3HaHMM B (opMe 3adera OCYLIECTBISETCS IOCPEICTBOM
MUCBbMEHHOTO TECTUPOBAHUS, BKIIOYAIOIIET0 BOIPOCH] U 3aJaHUs JIsl CAMOCTOSITEILHOTO U3yUYEeHHUSI.

OuHo-
Ounasg 3aouHasa 3agaHus IId ®dopma
Tewma, pazaen 3a04Has .
dhopma (bopma dhopma CaMOCTOSITEIbHOU pabOTHI | KOHTPOJIA

IToBTOpEHME M 3aKpeIIeHNE

1. Cucrema ympaBieHus
M3YYEHHOTO MaTepuana Mo

MEPCOHAIIOM 10 10 14 W 3a4eT
teme "Cucrema ynpaBieHUsS

OpraHu3aIu "
MIEPCOHAJIOM OpraHU3alNU
[loBTOpEHME U 3aKperieHne
M3y4EeHHOTO Marepuaja o
TeMe "OdunnanbHo-

2. CocraB u BUIBI . un

8 10 12 IIETTOBOM CTWJIB|3aueT

KaJ[POBBIX TOKyMEHTOB
yIpaBIEHYECKUX
JIOKYMEHTOB u ero
cneuuduyeckre 4epTol"”




3. CoctaB u opopmieHue

ITo3HOKOMUTECS C
COIIGp)I(aHI/ICM I[OKYMGHTOB,

OKYMEHTOB Iipu npueme| 1 10 14 U, 3auer
JIOKYM pu Hp HEO0OXOINMBIX IUTA Au,
Ha paboty
odopmienus Ha paboTy
[To3HakoMuUTBHCS c
4.  JloKyMeHTHpOBaHUE coJlep)KaHuEeM JOKYMEHTOB,
1 8 18 N, 3auer
JBYDKEHUS TIepCOHalIa 0003HaUEHHBIX B TEKCTE
MPAKTUYECKON pabOThI
[ToBTOpEHME U 3aKpeIICHHE
5. JIokymeHTupOBaHHUE U3Y4EHHOro 1o  Teme"
OLICHKH nearenpHoctu| 4 10 12 JloxymeHTHpOBaHUE 3a4er
nepcoHala OLICHKHU JeSITebHOCTH
nepconasna"
6. Ilopsimok MOATOTOBKH [ToBTOpEHME U 3aKpeIICHHE
NPUKA30B 10 JUYHOM U3y4EHHOTO 1[0  TeMe
P I 5 10 12 " Y1 3a4eT
coctaBy u odopmiieHue Ob61ue MO/IXOJIbI K
JIMYHBIX KAPTOYEK W3/IaHUIO TTPUKA30B"
IToBTOpEHME U 3aKpeIIeHNe
M3Y4EHHOTO 10  TeMme
7. Benenue TpynoBBIX "TopsIoK HOJIFOTOBK
KHIDKEK ©u Ju9HbiX jgen| 10 10 18 p 3a4er
OPUKAa30B 1O  JUYHOMY
PabOTHHUKOB
coctaBy U  0QOopMIIECHHE
JUYHBIX KapTouek"
IToBTOpEHME U 3aKpeIIeHNe
8. Opranu3zanus paboTsl ¢ 10 10 16 M3ydEHHOTO MaTepuana Tol ...
JIOKYMEHTaMH teMme "Opranuzanus paboTbl
¢ JOKymMeHTamu"
[ToBTOpEHME U 3aKperneHne
9. Opranu3zanus M3Y4YEHHOI0 Marepuaja Io
XpaHeHus Jen ciayxos| 10 10 12 TeEME "Opranuzanus|3ader
KaJpoB XpaHeHHs JeJ  CIIYKOBbI
KajapoB"
HUTOTI'O 59 88 128

5.2. YueOHO-MeTOAUYEeCKOE 00ecTieueHHe CAMOCTOATEIbLHOIH padoThl 00yUaommuXxcst

Y4eOHo-MeTonYeCKOe 00eCrieueHue CaMOCTOSITENbHOM paboThl 00yJYaronIxcs OTpaXeHo B I1.7

pa6oqel71 nporpaMmbl JUCIHUTIIIMHBI «Kaj:[pmaoe ACJIIOITPOU3BOJACTBOY.




6. KOMILNVIEKTBI OHEHOYHBIX MATEPHAJIOB JUJUId IIPOBEJIEHUSA
MPOMEXKYTOYHOM ATTECTAIIMA OBYYAIOIIIUXCA MO JUCIHATIINHE

6.1. IlepeyeHb KOMIIETEHIMI ¢ YKa3aHMEM 3TANOB NX GOPMHUPOBAHMS B Npolecce OCBOCHHS
o0pa3oBaTeJIbHOM MPOrPaMMbI

OcBoeHHE TUCIHUILIMHBI HAMTPABIICHO HA (DOPMHUPOBAHHE:

npogheccuoHanbHbIX KoMNemeHyut

I1IK-1 Cnoco0eH OCyHIECTBIATh ACSATEIBHOCTh IO ONPEACICHUI0 MOTPEOHOCTH B TPYAOBBIX
pecypcax U 00ecredeHUI0 IEPCOHANIOM

[IK-2 CrocoOeH OCymEeCTBIATh JEATEIbHOCTh MO Pa3BUTHIO, OOYYCHHIO, aTanTalud U
HOCTPOCHUIO ITPO(ECCHOHATILHON Kapbepbl epcoHalIa

I1K-3 Crioco6eH ocylecTBIATh 1eATENbHOCTD 110 OLIEHKE U aTTeCTalluu IIepcoHalIa

I1K-4 CniocobeH ocylecTBIATh ACSITEIBHOCTD 110 OpraHU3alMi, HOPMUPOBAHUIO TPYZa U OILIAThI
Tpy/a nepcoHana

JlaHHbIe KOMIIETEHIIMU (POPMHUPYIOTCS B IIPOLIECCE U3YUYEHUS AUCHUILIMHBI HA ABYX JTanax:

atan | — TeKyImmii KOHTPOJIb;

3Tan 2 — NPOMEXXyTOUHask aTTeCTalLUs.

6.2. Onucanue noka3zaresieil U KpUTepUeB OLleHUBAHUS KOMIIETEHI[UIT HA Pa3JIMYHBIX ITanax
UX (pOPMHUPOBaAHUS, ONIMCAHUE KA OLlEHHBAHUS

OreHKa KOMITETEHIINHI Ha Pa3IUYHBIX dTanax ux (GOPMHUPOBAHUS OCYIIECTBISIETCS] B COOTBETCTBUU
¢ IlonoxkeHneM O TeKyIlleM KOHTpOJE M IMPOMEKYTOUHOW arrectanuu, [lomoxkeHuem o OalIbHOM U
PEUTHHIOBOM cHCTEMax OLIEHMBAaHUS U TEXHOJOrMueckod kaprod nucuuiuinHbl (Ilpunoxenue 1),
IpUHATHIMU B IHCTHTYTE.

6.2.1. l[lokazamenu u Kpumepuu oyeHUBAHUs
KOMNnemeHyull Ha 3mane mexKyue2o KOHmpOoJis

Ne n/m| Iloka3arTeyn olleHUBaHHS Kpurepun oneHuBanusi HIxaJuaa
OLlCHUBAHMS
1 |[locemenne wu pabora Ha|l. Ilocemenue 3aHATHI: a) MOCEUICHHUE 0-35

JIEKIIMOHHBIX U MPAKTHUECKUX [IEKIIMOHHBIX M MPAaKTUYECKUX 3aHATUH, O)
3aHATUAX  (cobecemoBaHue, |COOMIOAEHUE AUCITUTUIMHBI.

KOHTPOJIbHAS paborta,|2. PaGoTa Ha JEKIMOHHBIX 3aHATUAX: a)
KpYTJbIi CTOJ U JUCKYCCHsI) |BE€JAEHHME KOHCIIEKTa JIeKIuil, 0) ypoBeHb
OCBOEHHMSI TEOPETHYECKOr0 MaTepuasna, B)
aKTHBHOCTb Ha JeKIUH, yYMEHHE
(opMyIMpPOBATE BOIIPOCHI JIEKTOPY.

3. Pabora Ha NpPaKTHYECKUX 3aHATHUSIX: a)
YPOBEHb  3HaHHS  y4eOHO-IPOrPaMMHOIO
Martepuanga, 0) yMEHHE BBIIOJHATH 3aJlaHus,
MPEeIyCMOTPEHHbIE TPOTrPaMMOi  Kypca, B)
MPaKTUYECKHE HABBIKU PabOThl C OCBOEHHBIM

MaTepUajoM.
2 |llucebmMeHHOE 3a7aHKe 1. HoBusHa TekcTa: a) aKTyaJbHOCTh TEMBI 0-25
HCCIEA0BaHUS; 0) HOBHU3HA u

CaMOCTOSITENIbHOCTh B MOCTAHOBKE MPOOJIEMBI,
(opMyIMpOBaHHWE HOBOTO ACMEKTa M3BECTHOM
mpoOJieMbl B YCTAHOBJIEHUHM HOBBIX CBsI3eH
(MEXIIpeIMETHBIX, BHYTPHUIIPEIMETHBIX,
WHTErpallMOHHbIX); B) yMeHHEe paldoTaTth C
UCCIIEIOBAaHUAMM, KPUTUYECKOW JIMTEPATYpOHl,
CHUCTEMAaTU3UpOBaTb U CTPYKTYypHUpPOBAaTh
MaTepua; ') BJIEHHOCTh aBTOPCKOM MO3ULNH,
CaMOCTOSITEJILHOCTh OLIEHOK M CYXICHUHU; 1)
CTWJIEBOE  €AMHCTBO  TEKCTa,  €IUHCTBO
KAHPOBBIX YEPT.




2. CreneHb pacKpbITHS CYIIHOCTH BOIIpOCca: a)
COOTBETCTBUE IIJJaHA TEeM€ MHCbMEHHOIO
3a7aHus; 0) COOTBETCTBUE COJCPKAHUS TEME U
IUIaHY TUCHbMEHHOIO 3aJlaHusi; B) IOJHOTA U
rIyOMHA 3HAHWK 1O TeMe; T') 000CHOBAaHHOCTh
CIOCOOOB M METOJIOB PAOOTHI ¢ MaTEPHAIIOM; JI)
yMeHne  0000marh,  Jenatb  BBIBOJBI,
COIOCTABJISITh PA3JIMYHbIE TOYKH 3PEHUS IO
OJIHOMY BOTIpoCy (mpobiieme).

3. OGOCHOBaHHOCTH BBIOOpAa HCTOYHUKOB: a)
OIICHKA UCIIOJIb30BaHHOM JUTEPaTypPhI:
NpUBJICUEHBI T HanOoJiee M3BECTHBIE PabOTHI
0 TeMe HccieloBaHus (B T.4. JKypHajbHbIE
nyOJIMKalluy  MOCIHEAHUX JIET, TOCJIETHHE
CTaTHUCTUYECKUE JIaHHBIC, CBOJKH, CIPaBKU U
T.J.).

4. Cobmonenue TpeboBaHMi K 0OPMIICHHUIO: a)
HACKOJIbKO BEpHO OQOPMIICHBI CCBUIKH Ha
UCIIOJIE3YEMYIO JUTEpaTypy, CITUCOK
TUTEpaTypel; O) OLIEHKAa TPaMOTHOCTH H
KYJIBTYpPbI U3TI0KEHUS (B T.4.
opdorpaduyeckon, MYHKTYaIl[MOHHOM,
CTHJIMCTUYECKOM KYJIbTYpBbI), BJIa/ICHUE
TEPMHHOJIOTHEH; B) COOJTFOICHHUE TPEOOBAHMIA K
00BEMY MUCEMEHHOTO 3a/1aHUS.

HpaKTI/I‘leCKOG 3aJaHuc

1. Ananu3 mnpoOiieMbl: a) yMEHHE BEpHO,
KOMIUIEKCHO M B COOTBETCTBUU  C
JNEHCTBUTENBHOCTHIO  BBIICTUTH  MPHYMHBI
BO3HUKHOBEHHS TNPOOJEMBI, OIUCAaHHOW B
MPaKTUYECKOM 3a/IaHHH.

2. CTpyKTypUpOBaHHE MPOOJIeM: a) HACKOJIBKO
YeTKO, JIOTMYHO, IIOCIEI0BaTeIbHO ObUIH
U3JI0’KEHBI NMPOOJIEeMbl, YYACTHUKU MPOOIEMBI,
MOCJIEACTBUS MPOOIEMBI, PUCKH JUIsI OOBEKTA.
3. [Ipennoxxenue CTpaTernyecKux
anbTepHATHB: a) KOJUYECTBO BapHaHTOB
pemieHuss TpoOaembl, ©) YyMEHHE CBs3aTh
TEOPUIO C IPAKTUKOM MPH pEeIIeHNUH IPOOIIEM.
4. (OOocHOBaHHE pEIICHHUS: a) HACKOJIBKO
apryMEeHTHpOBaHAa TMO3UIUS  OTHOCHUTEIHHO
IPEUIOKEHHOTO  PELIEHUS  MPAKTHYECKOIO
3aJlaHus; 0) YpOBEHB BJIA/ICHUS
npodeccHoHaTBEHON TEPMUHOJIOTHEH.

5. Jlorn4HOCTh W3JIOKEHUS MaTepuana: a)
HACKOJIbKO COOJIIOJIEHBI OOIEPUHATHIE HOPMBI
JOTUKU B TPEIJIOKEHHOM pEIIeHuH, ©O)
HACKOJIBKO TPEJUIOKECHHBIN TIIaH MOXET OBITh
peain30BaH B TEKYIIUX YCIOBHUSX.

0-50




6.2.2. Ilokazamenu u Kpumepuu oyeHUBaHuUs
KOMNEemeHyull Ha 5mane npoMedCymoyHou ammecmayuu

[IpomexxyTouHasi arTecTanus Mo JUCIUTIINHE MPOBOAUTCS B (hOopMe 3auéTa B BUC BHITTOJHCHHS
TECTUPOBAHUS U/WUJIH UTOTOBOU PabOTHI.

HroroBele 3amanus pa3padaThIBAIOTCSA MO OCHOBHBIM BOIIPOCAM TEOPETHYECKOTO MaTepuaia u
MO3BOJISIIOT OCYILECTBIIATH MPOMEXKYTOUHBIM KOHTPOJIb 3HAHUN U CTENIEHU YCBOCHHS MaTepHala.

[Ipu mnpoBeneHWHM TPOMEKYTOYHOM aTTECTAllMd CTYAEHTOB Mo aucnumuiiHe «Kaaposoe
JIEIIONPOU3BOJICTBO» MOTYT (DOPMHPOBATHCSI BapHUAHTHl TECTOB, OTHOCSIIUXCS KO BCEM TeMam
JIMCIHIIINHEL

OrneHka 3HaHWA CTYJACHTOB OCYIIECTBISETCS B COOTBeTCTBHH C [lonmoskeHneM o OayuibHOW U
PEUTHHTOBOM CUCTEMAaX OLEHUBAHUSI, MPUHATON B UHCTUTYTE, M TEXHOJIOTMYECKOM KapTOM AUCHUTLIUHBI

Ne IToka3aTenu oeHMBAHUA Kpurepuu oueHuBanus IIkana
n/n OIeHMBAHUS
1 [Hhroromas pabora KonnyecTBo 6a/IOB 32 TECT MPOMOPIHOHAIEHO 0-25
KOJIMYECTBY MIPABUIILHBIX OTBETOB HA TECTOBHIC
3aaHMsL. ITocie MIPOX 0K ICHHS TecTa

CYMMUPYIOTCSI PE3YJIbTaThl BBIOJTHEHHUS BCEX
3aJaHUil 1T BBICTABIECHHUS OOIIEH OLIEHKU 3a
TECT.

6.3. TunoBbie KOHTPOJIbHbIE 3aJaHUs UJIH MHbIe MATePUAJIbl, HEO0OX0AUMBbIE JIS OLlEHKH
3HAHUN, YMeHHWiIl, HABBIKOB U (WJIH) ONbITA AeATEJbHOCTH, XAPAKTEPHU3YIOUUX 3TAMNbI
(opMupoBaHUA KOMIIETEHMI B MpoLiecce 0OCBOEHHUs 00pa30BaTeIbHOMH MPOrpaMMbl

6.3.1. Tunosvle KOHMPOILHBIE 3A0AHUS UIU UHBLE MANEPUATLL
Ha 2mane mexkywe2o KOHmpOoJis
Ilocenmenne u padoTa HAa JEKIMOHHBIX M MPAKTHYECKUX 3aHATHAX (co0ece1o0BaHHEe, KOHTPOJbLHANA
padoTa, KPYrJblii CTOJ M AUCKYCCUS)

IIpu npenogaBaHuyu AMCHUIUIMHBI IPUMEHSIOTCS Pa3HOOOpa3Hble 00pa3oBaTeIbHbIE TEXHOJIOTHU
B 3aBHCHMOCTH OT BUJA U LeJIel yUeOHbIX 3aHATHH.

Teopernueckuit Matepuan n3naraeTcs Ha JIEKIIMOHHBIX 3aHATUSAX B CIEAYIOIMX (hopMax:

- IpoOJIeMHBbIE JIEKIINH;

- nexiusg-oecena;

- IEKLIMHU C pa300poM MPaKTUYECKUX CUTYALIUH.

[IpakTnueckue 3aHATHS 0 AUCLUIUIMHE OPHUEHTHUPOBAaHBI HA 3aKpPEIUICHHE TEOPETHYECKOTrO
MaTepuaia, HU3JI0)KEHHOTO Ha JIEKIIMOHHBIX 3aHATHAX, a TaKKe Ha MPHOOpEeTEeHUE JOMOJHUTEIbHBIX
3HaHUH, YMEHUH M MPAKTUYECKHX HABBIKOB OCYIIECTBICHUA NPOPECCUOHATBHON JIEATEIbHOCTH
MOCPEACTBOM aKTUBU3AIMU U YCUJICHUS] CAMOCTOATEILHON JeSATeIbHOCTH 00Yy4arOIINXCsl.

BoJIbIIMHCTBO MPAKTUYECKHUX 3aHATUH TPOBOAATCS ¢ MPUMEHEHNEM aKTUBHBIX (hOpM 00ydeHus, K
KOTOPBIM OTHOCSTCS:

1) yCTHBII ONpOC CTYAEHTOB C 3JI€MEHTaMH Oece/ibl U AUCKYCCHU 110 BOIIPOCaM, BBIHOCUMBIM Ha
MIPAKTUYECKHUE 3aHSTHUS;

2) rpymmoBas paboTa CTYAEHTOB, HpENojararolias COBMECTHOE OOCYyXKIeHHE KaKoi-mubo
po0JieMsl (Bompoca) U BbIpaOOTKY €IMHOTO MHEHUS (ITO3UIMH) TI0 Hell (MEeTO rpyNIoBOro 00CyXIeHuUs,
KPYTJIBINA CTOMN);

3) KoHTposbHAsA paboTa MO OTAENBHBIM BOIIPOCaM, II€JIbI0 KOTOPOIl SIBIISIETCS IPOBEpKA 3HAHUMN
CTYJEHTOB U yPOBEHb MOJATOTOBIEHHOCTH JUIsl YCBOEHHS HOBOIO MaTepHala Mo JUCLUILINHE.

Ha npaktuyeckux 3aHATHAX OLEHUBAIOTCS M YYUTHIBAIOTCS BCE BUJbI aKTUBHOCTU CTY/AEHTOB:
YCTHBIE OTBETHI, JONOJHEHUS K OTBETaM JPYTUX CTYAEHTOB, YYacTHE B IUCKYCCHUSX, paboTa B rpymmax,
WHUILMATUBHBIA 0030p MPOOJIEMHOT0 BOIIpOCa, MUChbMEHHAas padoTa.



IIucbMeHHOE 3a1aHHe
(®opmupyembie kommnereniun: [1K-1, [TK-2, TIK-3, TIK-4)

|. BoirosiHEeHHE THCHMEHHOTO 3a1aHUsI
[MucemenHas pabora: pedepar.

Kpurepuu onienuBanus (MakcumanbHbIi 60amt — 20 6.):

- Hanmnune coGcTBeHHOM apryMeHTHpOBaHHOM Touku 3penus — 0-4 6.

- JIoruuHOCTh M TIOCIIEIOBATENBHOCTD U310keHus — 0-4 6.

- Pabora B aynutopun 0-5 6.

- Haynimume 6ubnuorpaduaeckoro cucka U cChUloK B TekcTe pedepara — 0-3 6.
- Hannawme npesenranuu o reme pedepara 0-3 6.

- Odopmnenue — 0-1 6.

TpeboBanust K coAep)aHUIO TUCHMEHHON aHATMTUYECKON paboTHI (pedepar)

* NIyOOKOE TIOHMMaHue U3J1araéMoro MarepHarna;

* yeTKas (POpPMYJIMPOBKA IIeNIeH U 3a1a49 paboOTHI;

* packpbITUE (OIpEeIeIeHNEe) pacCMaTPUBAEMOr 0 IOHATHS (OTpeeneHus1, MpoOIeMbl, TEPMUHA);

* YMECHHE BBIJICIIATH TJIABHOE;

* CaMOCTOSITEIbHOCTD, IOTUYHOCTh U3JI0KEHUS;

* HAJIMYKE BBIBOJIOB, C/ICIIAHHBIX CAMOCTOSITEIIHHO.

Heymenue 4eTko M SCHO M3/araThb CBOM MBICIH PACLIEHUBACTCS KaK HEJIOCTATOK, BBI3BAHHBI,
CKOpee BCEro, HeJJOCTATOYHBIM YCBOSHHEM MaTepHalla MM HECAMOCTOSATEIHBIM XapaKTepOM PaOOTHI.

TpeboBanus k opopmieHuto pedepara

* O6wpem pedepara JTOIDKEH COCTABIATH HE MeHee 5-7 crpanuil ¢opmara A4 KOMIBIOTEPHOTO
Habopa, kernb 14 yepes 1,5 uaTepBaa.

* Marepuain 10JKeH ObITh CTPYKTYPUPOBaH, IO/ICJICH Ha pa3/elibl. Pa3iensl ¢ ykazaHHeM CTpaHUI]
oTpaxaroTcs B «ComepxaHum».

* CucoK MCTOJIb30BaHHON JIUTEPATYPHI IOJKEH COCTABIISATh HE MeHee 5 Ha3zBaHwmil. JKenarensHo
UCIONIb30BaTh MYOJMKAIIMKM TMOCIEAHUX JieT. Eciau Mmo3Boiser Tema, MPUBETCTBYETCS MPUBIEUYCHUE
MHOCTPaHHOH JINTepaTyphl. B TekcTe MaroTcst CChUTKM Ha MCTIOIB30BAHHYIO JTUTEPATYPY.

* Pedpepat npenBapsieTcs TUTYIbHBIM JTUCTOM.

* K pedeparty roToBHUTCS Tpe3eHTaNus, CAiIbl KOTOPOW HE JOJDKHBI COAEpKATh U30BITOUHOTO
TEKCTOBOrO Martepuana. [IpUBETCTBYIOTCS CXEMbI, PUCYHKH, TaOdHWIBl W T.JA., T.€. Tpadpuieckoe
MpeCcTaBIeHHEe UH(POPMAIIUH.

O0s3aTenbHBIMH COCTABIISIOIUMU 3JIeMEHTaMHU pedepara sBISIOTCS:

[J TUTYJBHBIN JIUCT;

U coaeprxaHue;

[J BBEJICHUC;

(] OCHOBHOE coJiepXKaHMe, pa3felieHHOe Ha pas3zaensl (maparpadbl, MyHKTHI, MTOAMYHKTHI),
pacrosoKeHHbIe M TOMMEHOBAHHbBIE COTJIACHO IUIaHy; B HUX apryMEHTHPOBAHO U JIOTUYHO PACKPBIBAETCS
n30paHHast TeMa B COOTBETCTBHH C TIOCTABJIEHHOH LI€JIbI0; 0030p JUTEPATyphl; ONMUCAHUE TPUMEHAEMBIX
METOJI0OB, MHCTPYMEHTOB, METOJUK, MPOLEAYp B paMKax TeMbl HCCIEIOBAHUS;, aHAIU3 IMPUMEPOB
POCCHIICKOT0 M 3apy0eKHOTO OMbITA, OTPAXKAIOIINUX TEMY HUCCIEIOBaHUS U T.]I..

[] 3aKJIFOYECHUE,

(] CHIUCOK MCTOJIb30BaHHBIX HCTOYHHKOB;

[l OpHUJIOKEHHUS.

TpeboBanust k 0HOPMIIEHUIO TPAKTUYECKUX pabOT MpecTaBieHbl B METOANYECKHX YKa3aHUAX K
coJlep’KaHuio, 0(hOPMIICHUIO U KPUTEPHUSM OIIEHUBAHMSI MUCHbMEHHBIX, MPAKTUYECKUX U J1a00paTOPHBIX
paboT, yTBepkIeHHBIX pemeHrneM Hayuno-meronndyeckoro coBeta (mpotokoi Ne§ ot 07.06.2018 r.).

Kirou st Be160pa pedpepara cMm. [punoxenue 2
Temsr pedepaToB cm. [Ipunoxenne 3



IIpakTH4yecKkoe 3aganue

(®opmupyembie kommnereniun: [1K-1, [TK-2, TIK-3, TIK-4)

Keiic cMm. [Ipunoxenue 4

6.3.2. Tunosvle KOHMPOILHBIE 3A0AHUSA UIU UHBLE MAMEPUATL
HA dmane nPoMeHCymo4HoOU ammecmayuu

(®opmupyembie kommerenimu: [1K-1, [TK-2, TIK-3, TIK-4)

Hroroseiit Tect no qucuuruinHe "KaapoBoe aenonpous3BoactBo” cMoTpu B [puiioxennn 5.

[Ipomexyrounas arrecrauus cM. IIpunoxenue 6

IIpumepHBIii IepeueHb BOIPOCOB K 3a4eTy o aucuuiuinie "KaapoBoe nenonpon3BoacTBo’
. Cucrema ympaBieHuUs IEpCOHANIOM OpraHU3aLUU

. KampoBast monutuka B COBPEMEHHBIX YCIOBHUAX

. Oprann3annonHas CTpYKTypa 1 (pyHKIIUH CITY>KOBI yIIpaBIEHUS IIEPCOHAIOM

. KanpoBoe obecnieuenne ciyx0bl yIpaBiieHHs IEPCOHATIOM

. JlokyMeHTHpOBaHHE YIIPABICHUYECKON JEATEIIbHOCTH

. IloHsiTHE TOKYMEHTHPOBAHHUS

. YHubuKauus u cTaniapTu3alus yupaBJieHYeCKUX JOKYMEHTOB

. IlpaBuina odopmiteHNs yIpaBIeHYECKUX JOKYMEHTOB

03O\ LN kW~

9. TpeboBaHus K COACPKAHUIO, CTPYKTYPE U CTUITIO U3JIOKEHUS YIIPABICHUYECKUX TOKYMEHTOB

10.
11.
12.

CoctaB 1 BBl KaJPOBBIX TOKYMEHTOB
Ponb kanpoBbIX TOKYMEHTOB B PELICHUH 33/1a4 MO YIPABICHUIO [IEPCOHATIOM
HopmaruBHO-MeTOIMUECKUE MaTepHaibl, peryIaMeHTHUpYIoUIHMe padoTy C KaJpOBBIMU

JIOKYMEHTaMHU

13.

OpFaHI/BaI_[I/IOHHO'paCHopHI[I/ITCJ'ILHaH AOKYMCHTAIUsA, HCIOJb3yeMasd B ACATCIBHOCTH

KaJIpOBBIX CITYXkO0

14.

OcHoBHbBIE AOKYMCHTBHI II0 JIMYHOMY COCTaBy, PCTYJIUPYIOIIHNE B3aNMMOOTHOIICHUA

MPEANPUITHI C paOOTHUKAMU

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.

CoctaB u oopmiIeHHE TOKYMEHTOB MpU IpueMe Ha paboTy

[Tponienypa nokyMeHTAIIMOHHOTO 0OPMIICHHS TIPU TIpHEME Ha paboTy
CocraBieHue aHKeTbl U aBTOOHOrpaduu

3aKIr04eHNe TPYAO0BOIO A0rOBOpa

JIOKyMEHTHUpPOBaHUE IBUKEHUS IIEPCOHAIIA

Krnaccudukanus 10KyMeHTOB, XapaKTepU3YIOLINX ABUKEHHUE KaJIpOB
IlepeBon paboTHUKA HA APYTYIO paboTy

JloxymeHTarus mo opopMICHHUIO CIyKeOHBIX KOMaHIUPOBOK

VYcoBus ¥ HOPSIOK MPEIOCTABICHHS OTITYCKOB U X 0(hopMIIeHHE
Pacropxenue TpynoBoro qoropopa u oopMiIeHHE YBOJIbHEHUS paOOTHHUKA
JIOKyMEHTUPOBaHHE OLIEHKHU JEATEIbHOCTH NepcoHaia. O0Imure moHATHS
[Topsanox npoBeaeHus U OPOPMIICHUS aTTECTAIUU PAOOTHUKOB
XapakTepUCTUKH, PEKOMEHIALIMU 1 PEKOMEHIaTENIbHbIE ITChbMa
[Tooupenns n HaJIOXKEHUS JUCIUILTMHAPHBIX B3bICKAHUN

Pa3penienne Tpya0BbIX CIIOPOB

[Tops 1ok MOArOTOBKY MPUKA30B MO JIUYHOMY COCTaBY U 0OPMIIEHHE TUYHBIX KapTOUEK
OO111e moaXoAbl K U3/IaHUIO IPUKA30B

Ocobennoctu 0hOpPMIICHHS TIPUKA30B T10 JIMYHOMY COCTaBY
OdopmiieHre TMYHBIX KapTOUEK

Benenue Tpy1oBBIX KHUXKEK U JIMYHBIX [ paOOTHUKOB

TpynoBble KHIKKH U ITpaBUIIa UX BEJICHUS

dopmupoBaHUE JINYHBIX J1e]1 pAOOTHUKOB

Opranuzanus paboTsl ¢ TOKyMeHTaMu. JJokyMeHTo000pOoT
Homenxknarypa gen: 3agaun, oopMa u coaepxaHue

dopMupoOBaHUE Je



40. Opranu3zanusi XpaHeHHS JeJT CIY>KObI KaJIpOB

41. IloaroroBka KaJpoBbIX JOKYMEHTOB K ApXUBHOMY XpaHEHMIO. DKCIEPTHAsE KOMUCCHUS
42. Oopmnenue aen

43. Ilepenaua nen Ha apXUBHOE XPaHEHUE

44. CoBpeMeHHbIE CTIOCOOBI U TEXHHUKA CO3/IaHUS TOKYMEHTOB

6.4. MeToguueckne MaTepuaJibl, ONpeaesiioue Npoueaypbl OleHUBAHUS 3HAHMI, yMEeHM,
HABBIKOB M (WJIH) ONBITA 1eATEJILHOCTH, XapaKTepu3ywiue 3Tanbl GopMUPOBaHMS KOMIIETEHIIM A

[Ipouenypa oneHuBaHuUs 3HaHUHN, YMEHUI, HABBIKOB U (WUJIM) OMbITA AEATEIHHOCTH 00yUarOIINXCs
no aucuunianHe «KaapoBoe 1e101pon3BoICTBO» OCHOBaHA Ha McHob30BaHuu [lonoxenus o 6aibHON
U pEUTHHTOBOM CUCTEMAax OLEHUBAHUS, IPUHITON B UHCTUTYTE, U TEXHOJIOTUYECKOM KapThl IUCIUIUIUHEIL.

HIxana
OlLlCHNBAHHUSA

Ne i/ IToxa3aTenu oneHUBaHUA

Texkymumii KOHTPOJIbL
1 [Tocemenue u paboTa Ha JIEKITMOHHBIX M MPAKTHYECKUX 3aHATHIX 0-35
(cobecennoBanmne, KOHTPOJIbHAs paboTa, KPYIJIbIM CTOJ U IUCKYCCHUS)

2 ITuceMmenHoe 3aganne (pedepar) 0-25
3 IIpakTruueckoe 3amanue (Kec) 0-50
Umozo mexywuii KOHMpPo.Jlb 75
IIpoMeKYyTOYHAS ATTECTALUSA
4 |I/ITor0Ba;1 paboTa | 25
Hmozo npomedxcymounas ammecmayus 25
HUTOI'O no aucuuninae 100

MaxkcuMaibHOE KOou4uecTBo 0ayutoB 1o gucuurumae — 100.
MakcumanbHOE KOJMYECTBO OAUIOB IO pe3yJbTaTaM TeKYIIero KOHTPOJsS — 75.
MaxkcuMaIbHOE KOJIMYECTBO 0AJUIOB HA DK3aMeHe — 25.

ypOBeHL OATOTOBJICHHOCTH 06yqa}omerocsl COOTBCTCTBYCT TpeXypOBHeBOﬁ
KOMIICTCHIIUH B 3aBUCUMOCTH OT Ha6paHHOFO KOJIMYECTBA 0AJIOB I10 JUCILHMITIINHE.

OIICHKE

YpoBeHL OBJIaeHUS
IHoporosbii IIpoaBUHYTBIN IIpeBocxonHbIi
YPOBEeHb YPOBeHb YPOBeHb
Habpannsre 50-69 70-85 86-100
0aJ1JIBI

[IIkama WTOrOBBIX OLIEHOK YCIIEBAEMOCTH MO aucuuiuinHe «KagpoBoe nenonpous3BOACTBO»
cootBercTByeT llonokeHnto o OalbHOW M PEUTHHrOBOW CHCTEMax OLEHUBAaHUS M OTpa)keHa B

TEXHOJIOTUYECKOM KapTC NUCHUIIINHEI.

3auér
KoaunuyecTBO 0a/1710B Ounenka
50-100 3a4TEHO
0-49 HE 3a4TE€HO
DK3aMeH
KoauuyecTBO 0a/1710B Ounenka
86-100 OTJIMYHO




70-85 XOPOIIIO

50-69 YIOBJIETBOPUTEIHHO

0-49 HEYJIOBJIETBOPUTEIHHO

7. IEPEYEHb OCHOBHOM M JOMNOJHUTEJBbHOM YYEBHOM JINTEPATYPHI,
HEOBXOIUMOMU J1JIs1 OCBOEHUS JUCLHHUIIJINHBI
Ocnoenas numepamypa:

1. Konomuen, A. 1. KagpoBoe nenonpounsBoactBo: yuedHnoe nocoodue: [12+]/ A. U. Komomuerr. —
MockBa:  [upekr-Memma, 2023. - 248 ¢ wn, Tabn. — Pexum  gocryma:
https://biblioclub.ru/index.php?page=book&id=696314

Jonornumenvhas 1umepamypa:

1. KopuunoBa A. A., FOnycosa JI. C., UcmarmnoBa A. C. 3amuTa nepcoHanbHBIX JTaHHBIX
[DnexTpoHHBIN pecypc]:yueOHoe nocobue. - Y ¢a: bamkupckuii rocyapcTBeHHblN yHuBepcurert, 2020. -
119 c. — Pexxum pocryma: https://biblioclub.ru/index.php?page=book&id=611314

2. Benukanosa, C. C. MndopmanrionHsie pecypcsl KapoBoil ciyk0bl : yuedHoe mocodue : [ 12+]
/ C.C. BenukanoBa. — Mocka: Jlupekr-Memua, 2022. — 144 c.: wi., t1abn. — Pexum pgocryma:
no: https://biblioclub.ru/index.php?page=book&id=683128

8. IEPEUEHb PECYPCOB HUH®OPMAIIMOHHO- TEJEKOMMYHUKAIIMOHHOMN
CETHU "UHTEPHET", HEOBXOJAUMBIX /IUIs1 OCBOEHUA JUCHUIIJTIMHBI

Hnghopmayuonnwle pecypcovt 06pazo8amenvHoll OpeaHu3ayuu:

1. https://scholar.google.ru - MmesxxayHapoHas Hay4dHast pedepaTiBHas 0a3a TaHHbIX.
2. http://www.sibit.sano.ru/ - opunmansHbIi caiiT 00pa3o0BaTeILHON OpraHU3aIHH.
3. http://do.sano.ru - cuctema mucranmmrontoro ooyuenust Moodle (CZIO Moodle).
4. http://www.kadrovik.ru - HanimoHansHBIH COr03 KaJpOBHKOB.

5. http://www.garant.ru/ - CipaBounasi npaBoBasi cucrema «I apant.

6. https://www.rsl.ru - .

9. METOAUYECKHUE YKA3AHUA JIsd OBYYAIOLIIUXCSA 11O OCBOEHUIO
JUCIHHUIIVINHBI

B nponecce usyuenus yuebHoil qucuuruinnsl «KazgpoBoe 1enonpon3BoCTBOY CIEAYET:

1. O3HaKOMUTBCS ¢ pabouelt mporpaMMoil AucUUIINHBL. Paboyas mporpaMMa coiep KUT NepedeHb
paszienoB U TeM, KOTOpble HEOOXOJMMO U3yUHTh, IJIaHbI JIEKIIUOHHBIX U CEMUHAPCKUX 3aHITUH, BOIPOCHI
K TEKylHlel M IPOMEKYTOYHOM aTTECTAllMM, IEPEYeHb OCHOBHOM, IONOJHUTEIBHOW JMUTEPATYPHI U
pecypcoB HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHOH ceTH «/IHTepHeT» U T.1.

2. O3HakOMUTBCS C KaJICHJAPHO-TEMAaTUYECKUM IIJJAHOM  CaMOCTOSITEIbHOM  paboThI
o0yJaromuxcs.

3. Ilocemath TeopeTHyecKkue (JIEKUMOHHBIE) M TpaKTUYEeCKHe (CEMUHApCKHE) 3aHATHUS,
nabopaTopHble paboThI.

4. Ilpu MOArOTOBKE K MPAKTHUECKUM 3aHATHSAM, a TaKXe MPH BBINOJHEHUU CAMOCTOATEIbHOU
paboThI ciIeyeT HCIOJIb30BaTh METOJUUECKUE YKa3aHuUs Il 00yJaroIuXCs.

Vuebnsiii mian kypca «KampoBoe aemonmpou3BOACTBO» TMPEAINONaracT B OCHOBE H3yYCHUS
JUCLUIUINHBl HMCIOJb30BaTh JIEKIMOHHBIM MaTepuajl W OCHOBHBIE HCTOYHUKM JINTEPATypbl, a B
JIOTIOTHEHHE — MPAKTUYECKUE 3aHATHSI.

Kpome TpaauIIMOHHBIX JIEKIMH U MPAKTUYECKUX 3aHATHH (IIepedeHb U 00beM KOTOPBIX YKa3aHBbI)
1e1eco00pa3Ho B Mpoliecce 00yueHUs UCTO0Ib30BaTh U aKTUBHbBIE (POPMBI 00YUEHHUS.

[TpumepHbIii IepedeHb akTUBHBIX (hopM 00ydeHusI:

1) Gecenpl U TUCKYCCUU,

2) KEUChI U MPAKTUYECKUE CUTYALINH;

3) MHIUBUAYaTbHBIE TBOPUYECKHUE 3aJaHMUS;

4) TBOpueCKHUE 3a7aHKs B IpyIIax;

5) mpakTuyeckue padoTHI.



Ha nexuusix cTyaeHThbl JOJDKHBI MOJIyYUTh CUCTEMAaTU3UPOBAHHBIN MaTepua Mo TeMe 3aHsTHUs:
OCHOBHBIC MOHSATUS M TOJOXEHHUS, KIACCU(PHUKAIMKA H3y4aeMbIX SIBICHUI W MPOLIECCOB, AITOPUTMBI U
METOAMKH OpTaHNU3alUHU JUCIMILIMHBI U T. 1.

[IpakTryeckue 3aHATHS MPEANONararoT 0Oojee AETAIbHYI0 MpOpadOTKY TEMBbI MO KaKIOW
u3yyaeMoll npoOieMe, aHaJIW3 TEOPETHYECKMX M IPAKTUYECKMX AacleKTOB MUCHMIUIMHBL. s 3TOro
pa3paboTaHbl MOAPOOHBIE BOIPOCH], 00CYKAaeMble Ha CEMUHAPCKUX 3aHATHIX, MPAKTHUECKUE 3aJaHUS,
NUCbMEHHBbIE paboThl M TecThl. IIpu MOArOTOBKE K CEMHHApPCKUM 3aHATUSAM CIEAYEeT aKLEHTUPOBAaTbh
BHUMAaHHE Ha 3HAYUTEIBHYIO YaCTh CAMOCTOATEIBHOMN MPaKTHYECKON pabOThI CTYACHTOB.

Jliis1 6osee yCrenHOro u3y4eHust Kypca npernofaBaTesto ClIeAyeT IOCTOSHHO OTChUIATh CTY/IEHTOB
K y4eOHMKaM, Iepuoauueckoi neyaru. OCBOGHUE BCEX Pa3lesIoB Kypca MPEeAroaraeT npuoOpeTeHue
CTYAECHTaMH HaBBIKOB CAMOCTOSITEIbHOIO aHAJIM3a MHCTPYMEHTOB U MEXaHW3MOB JUCLMILIMHBI, YMEHHE
paboTaTh ¢ Hay4YHOU JTUTEPATYpPOH.

OcHoBHast yueOHas JMTEpaTypa, IpelICTaBlIeHHAas Y4YeOHMKaMH U Y4eOHBIMU I1OCOOMSIMH,
OXBaTBIBACT BCE pa3eiibl MPOrPaMMBI IO AUCHUILINHE «/[0oKyMeHTallMOHHOE 00eCTIeYeHUE YIIPABICHHSY.
Ona wu3yuyaercsd CTyA€HTaMM B IIpOLIECCE MOArOTOBKM K IPAKTHUECKUM 3aHATUSAM, 3a4ery.
JlononHuTenbHas ydeOHas IUTEpaTypa PeKOMEHIYEeTCs A1l CAMOCTOATENIbHON PabOTHI IO MOATOTOBKE K
CEeMMHAPCKUM U MPAKTUUYECKUM 3aHATHUSAM, IPH HAITUCAHUU MMUCbMEHHBIX PadoT.

[Ipu n3yuenuun Kypca Hapsay € OBJIaJIEHUEM CTYJIEHTaMU TEOPETHUECKUMH MOJIOXKEHUSAMH Kypca
ylensercss BHUMaHUE MPUOOPETEHUIO MPAKTUYECKUX HABBIKOB C TEM, 4YTOObI OHM CMOIJIM YCIIELIHO
IPUMEHSTH UX B CBOEH NPOeCCHOHATbHON AESITEIbHOCTH.

10. COBPEMEHHBIE IMPO®ECCHUOHAJIBHBIE BA3bl  JTAHHBIX n
NH®OPMALMNOHHBIE CITIPABOYHBIE CUCTEMbI

[Ipy moOArOTOBKE W TPOBEACHUM YYEOHBIX 3aHATHA 1O AWCUUIUIMHE CTYICHTaMH U
IPENoJIaBaTesIMI  HMCIIOJIB3YIOTCS CIEIYIOIME COBPEMEHHbIE NpodeccHOHaNbHbIe 0a3bl JaHHBIX U
MH(OPMaLMOHHO-CIIPABOYHbIE CUCTEMBI:

1. DnekTtpoHHast OMOIMOTEYHast cUCTeMa «YHMBEpPCUTETCKass OMOIMOTeKa OHJIANH» (IOroBOp
Ne 109-08/2021 Ha okazaHWe yCIyr MO MPEIOCTABIICHUIO JIOCTYIA K 3JIEKTPOHHBIM H3JIaHUSAM 0a30BOM
koekun  ObC  «YHuBepcuterckas Oubnuoreka onmaiiH» ot 01  centsOps 2021 r.
(http://www.biblioclub.ru).

2. UnTerpupoBannas 6ubnuoreyHo-uHpopmanmonHas cucrema MPBUC64 (norosop Ne C 2-08 -
20 o mocraBKe HayyHO-TeXHHUECKOH npoaykiuu — Cuctemsl ABTomaruzauuu bubnuorexk MPBUC64 — ot
19 aBrycra 2020 r., B cocTaB KOTOpoil BXoAUT ba3a gaHHBIX 3nekTpoHHOr0 Karajora oubnuoreku CUBUT
Web-UPBUC 64 (http://lib.sano.ru).

3. CnpaBouHo-nipaBoBasi cucrema Koncynbrantllntoc (monosmHurenbHoe cornameHnue Nel k
norosopy Ne 11/01-09 ot 01.09.2009).

4. OnextponHas crpaBouyHas cucreMa I IC Omck.

11. MATEPHAJILHO-TEXHUYECKOE ¥ TIPOTPAMMHOE OBECNEYEHME,
HEOBXOJUMOE JJISI OCYIIECTBJEHUSI OBPA3OBATEJBHOI'O MNPOLIECCA IIO
JTUCHUIJIMHE

I[J'ISI IMPOBCACHU A y‘leGHBIX 3aHATUN MO JUCHMIIINHE HCIOJIB3YIOTCA CICAYIOINUEC IMOMCILICHU,
OCHAaIlICHHBIC O60py210BaHI/IeM U TCXHUYCCKHUMHU CPEACTBAMU O6yquH${I

HaunmenoBanme yueOHBIX ayiuTOpHil ¥ moMenieHnii| OCHaIEHHOCTh 000PYA0BaHUEM U TEXHHUYECKUMU
JUTSL CAMOCTOSITEIBHON pabOThI CpelcTBaMu O0yUeHUs

YueOnass mebenp (17 cromoB, 42 cryma, Jocka
MapKepHasi, TpHOyHa, CTOJ ¥ CTYJI MPETOAaBaTeNs).
MynbsTumMeIuitHOE JEMOHCTPALIMOHHOE
obopynoBanue (TPOEKTOP, JKpaH, KOMIIBIOTEP C
BbIXOZAOM B IHTEpHET, ayAMOKOJIOHKHM - 2IIT.).
[Tporpammuoe obecmeuenue: Microsoft Windows
8.1 (32) Professional Russian. ID npoaykra 00261-
80356- 95595-AA367 (komMMepYecKas JIUIIEH3Hs.

MynsTumMenuiiHas yaeOHast ayauropus Ne 102. ms
MPOBEJICHUS 3aHATUN JIEKIIMOHHOIO THIA, 3aHSITHH
CEMHMHApCKOr0 THMa (IPaKTUYECKUX 3aHATHM),
TCPYIIIOBBIX  KOHCYJIbTAallMW,  WHIAUBUIYAIBHBIX
KOHCYJIbTalHM, TEKYIETOo KOHTPOJIS,
MPOMEXYTOYHOM aTTeCTallih, TOCYJapCTBEHHON
UTOTOBOH aTTeCcTaIuu




WHOCTpaHHBIA Tpom3BoauTes); Microsoft Office
Standart 2007 Win32 Russian, Number License
42024141 OPEN 619604997ZE0903
(komMMmepueckast TUTCH3US, WHOCTPAHHBIN
npousBoautens); Adobe Acrobat Reader, nunensus
freeware; Kaspersky Endpoint Security - Russian
Edition, JIALIEH3US No 1356-
181109—064939—827—947 (xommepueckas
JUIEH3MS, OTEYECTBEHHBIN mpousBoautTens [10);
Skype, Bepcust 8.65 (cBOOOAHO pacmpoCTpaHIEMOe
I1O, wmHOCTpaHHBIM mnpousBoauTens). ObecrnedeH
JocTyn K ceth HHTepHET W B AJIEKTPOHHYIO
nH(}OPMaLMOHHO-00Pa30BaTEIbHYIO cpeny
OpTraHM3aIIH.

MynsTumenuiinas yuebnas ayautopus Ne 210. ms
MPOBEJICHUS 3aHATUN JEKIIMOHHOTO THUIIA, 3aHATUN
CEMHHApPCKOro TuMa (IMPaKTHUYECKUX 3aHATHUN),
TPYIIOBBIX  KOHCYJNbTAIlUH,  WHIWBHUIYATbHBIX
KOHCYJIbTAIUH, TEKYILEro KOHTPOJIA,
IIPOMEKYTOYHOM  aTTECTallMM, TIOCYIapCTBEHHON
WUTOTOBOM aTTECTalluu

YueOnass meGenb (36 crtonmoB, 74 cryna, Aocka
MapKepHas, TpHOyHa, CTOJ U CTYJI IPENOoIaBaTeIs).
MynbTuMeIuliHOE JIEMOHCTPAIIMOHHOE
obopynoBanue (MPOEKTOP, SKpaH, KOMIIBIOTEP C
BBIXOJIOM B VIHTEpHET, ayJAMOKOJIOHKH - SIIT.)
[Iporpammuoe obecneyenue: Microsoft Windows

XP Professional Russian, Number License:
42024141 OPEN 61960499Z7E0903
(xomMMmepueckas JIMLIEH3US, WHOCTPAHHbBIN

npousBoautens); Microsoft Office Standart 2007
Win32 Russian, Number License 42024141 OPEN
619604992ZE0903 (kxoMMepueckas  JIUICH3US,
MHOCTpaHHBIA Tpou3BoauTenh); Consultant Plus -
Horosop 11/01-09 oT 01.09.2009 r.
Homn.cornamenue Nel (aBTOIIPOJIOHTAIMS)
(koMMepueckast JIMIICH3HS, OTEYeCTBEHHBIH
npousBoauTens); Adobe Acrobat Reader, muriensust
freeware; (cBoOomHo pacmnpoctpansemoe [10,
UHOCTpaHHbIN npousBoauTes) Kaspersky Endpoint
Security - Russian Edition, sumnensus Ne
1356-181109- 064939-827-947  (kommepueckas
JIMIICH3Us, OTEYECTBEHHBINH mpousBoautens [10);

2GIS, JIMIICH3HS freeware (cBOOOIHO
pacupocTpaHsIeMoe [10, OTEYECTBEHHBIN
npousBoauTenp). OOecnedyeH JOCTYl K CETH

I/IHTCpHCT U B DJBJICKTPOHHYIO HH(bOpMaLII/IOHHO-




MynbsTumMenuiinas yaeOnas ayautopus Ne 211. ms
IPOBE/ICHUS 3aHATUHN JICKIMOHHOI'O THIIA, 3aHATHH
CEMUHApPCKOro TUNa (IMPaKkTUYECKUX 3aHATUH),

IPYIIIOBBIX  KOHCYJNbTAllMd,  WMHJIWBHUAYaJIbHBIX
KOHCYJIbTAIIUH, TEKYIIEro KOHTPOJIA,
IIPOMEKYTOUYHOM aTTECTalluM, TIOCYIapCTBEHHOU

UTOTOBOU aTTECTALlUU

VYyebHast mebenb (27 cTonos, 54 cryna, MapkepHas
JIOCKa, TpHOyHa, CTOJM W CTYyJ IPENojaBaTes).
MynbsTumMeIuitHOE JEMOHCTPALIMOHHOE
o0opyznoBanue (IIPOEKTOP, 3KpaH, KOMIBIOTEP C
BbIXOZIOM B lIHTepHEeT, ayauMOKOJOHKM - SIIT.)
[Tporpammuoe obecreyenne: Microsoft Windows

XP Professional Russian, Number License:
42024141 OPEN 61960499ZZ7E0903
(komMMepuecKas JIMLEH3US, WHOCTPAHHbBIN

npousBoautens); Microsoft Office Standart 2007
Win32 Russian, Number License 42024141 OPEN
61960499ZZE0903  (kommepueckas  JHIICH3HA,
HMHOCTpaHHBIA mpousBoauTens); Consultant Plus -

[orosop 11/01-09 oT 01.09.2009 I.
Hom.cornamenue Nel (aBTOMpPOIOHTAITNA);
(komMMepueckas JTUTIEH3US, OTEUECTBEHHBIN

npousBoauTens); Adobe Acrobat Reader, murensus
freeware; Kaspersky Endpoint Security - Russian

Edition, JIALICH3 U Ne 1356-181109-
064939-827-947 (komMepueckas JUTICH3HS,
oTedecTBeHHBI  mpomsBoamtens 110);  2GIS,

nunensus freeware (cBoOOAHO pacmpocTpaHsIeMoe
[10, orewyectBenHbIdt mpousBoauTenn). ObecneueH

Ix

VYyeonas aymutopus Ne 301. mis mpoBeacHuUs
3aHATHH JICKIMOHHOI'O THIIA, 3aHATHH
CEMUHApCKOro THHa (IMPaKTUYECKHX 3aHATHH),
TPYIIOBBIX  KOHCYJIbTAIlUH,  WMHJIWBHUIYATbHBIX
KOHCYJIbTAIIH, TEKYILEro KOHTPOJIA,
IIPOMEKYTOYHOM  aTTECTallMM, TIOCYIapCTBEHHON
HWTOTOBO aTTeCTaluu

VYyebnas mebens (15 cronos, 30 cTynbeB, AOCKa,
TpuOyHa, CTON M CTYyJ IpenojaBaTens). Y4yeOHO-
HarJsgHbIe TocoOus. TeMaTHuecKkue ULTIoCTpaiui

VYuyebnas ayauropuss Ne 302. misg mnpoBeaeHHs
3aHATHH JIEKIMOHHOI'O THIIA, 3aHATHH
CEMMHApCKOro THMa (MPAaKTUYECKUX 3aHATUH),
TPYOIOBBIX  KOHCYJIbTAlMHW,  HMHIUBUAYAJIbHBIX
KOHCYJIbTAIIHH, TEKYILIETO KOHTpOJIS,
IIPOMEKYTOYHOM  aTTECTallMM, TIOCYIapCTBEHHON
WUTOTOBOW aTTECTALlUN

VYuebnas mebenb (15 cronos, 30 cTynbeB, q0CKa
MapKepHas, TpUOyHa, CTOJI U CTYJ IpernoaaBarens).
YueOHO-HAISIHbBIE mocoOus. TemaTnueckue
WJLTIOCTPAIUH

VYuebOnas aymutopus Ne 303. mgist mpoBeneHUs
3aHSITUN JIEKITMOHHOT'O THIIA, 3aHITUH
CEMUHApPCKOro TUHa (IMpaKkTUYECKUX 3aHATUH),
TPYIIOBBIX  KOHCYJNbTAIlUH,  WHIWBHUIYATbHBIX
KOHCYJIbTAIIUH, TEKYIIEro KOHTPOJIA,
IIPOMEKYTOUYHOM  aTTECTAallMM, TIOCYJIapCTBEHHON
WUTOTOBOM aTTECTalluU

VYyebnas mebens (15 cromos, 30 cTynpeB, q0cKa
MapKepHas, TpUOyHa, CTOJI U CTYJ IpernoaaBarens).
YyeOHO-HATIISIIHbBIE ocoOus. TemaTnueckue
WJLTIOCTPAIUH




MynberumenuitHas yueOnas ayautopus Ne 304, mis
MPOBEJICHUS 3aHATUN JEKLIMOHHOTO THUIIA, 3aHATUN
CEeMUHApCKOro THHa (IMPaKTUYECKHX 3aHATHH),
FPYNIOBBIX  KOHCYJIbTAlUM,  HMHAWUBUIYATbHBIX
KOHCYJIbTAIIUH, TEKYIIEro KOHTPOJIA,
MIPOMEXKYTOYHOM aTTECTAIlMU, TOCYAapCTBEHHOU
HTOTOBOM aTTECTAIlHH

YueOnass wmebennp (22 croma, 44 cryna, gocka
MapKepHasi, TpuOyHa, CTOJ U CTYJ IIPETo1aBaTeIs).
Mynberumenuiitnoe  o0opynoBaHue  (IIPOEKTOp,
9KpaH, KOMIbIOTEp ¢ BbIXOJOM B HHTepHer,
KOJIOHKH - 2 TIT.). Y4eOHO- HarisaHbIe MOCOOUS.
Temarnueckue  wumoctpauuu.  [Iporpammuoe
obecnieuenue: Microsoft Windows 10 momarninss
mis ogHoro s3bika, ID mpomykra: 00327-30584-
64564- AAOEM; (kxoMMepueckas JIUIICH3HS,
MHOCTpaHHBI mpom3Boautens) Microsoft Office
Standart 2007 Win32 Russian, Number License
42024141 OPEN 619604992ZE0903
(xommepueckas JULEH3US, UHOCTPaHHbIN
npousBoautens); Consultant Plus - Jorosop 11/01 -
09 or 01.09.2009 1. Hom.cornamenue Neol
(aBTompononranusa) (KoMMepdecKas — JIUIEH3HS,
oTedecTBEeHHbIH mpomsBoautenar [10);  Adobe
Acrobat Reader, nuuensus freeware (cBoOomHO
pacmpocTpaHsieMoe I10, WHOCTPaHHBIN
npousBoautens); Kaspersky Endpoint Security -
Russian Edition, munensus Ne 1356-181109-
064939-827-947; 2GIS, imnensus freeware
(cBoGoHO pacnpocTpanseMoe 10, oTeuecTBEeHHBIH
npousBoauTenp). (OOecnedyeH JOCTYIl K  CETH
WuTepHer U B 3JEKTPOHHYIO HHGOPMAIMOHHO-




JlaGopaTopust ~ dKOHOMHYECKUX  AMCIUIUIMH
No 306. miyist mpoBeieHUsT 3aHATUN JICKIIMOHHOTO
THIIA, 3aHATUH CEMHUHAPCKOT0 THIIA
(MpaKTUYECKUX 3aHATHH W JIaOOPAaTOPHBIX
pabor), TPYIIIOBBIX KOHCYJIbTAIIUH,
WHIUBHUIYAJIbHBIX ~ KOHCYJIbTAIlUH, TEKYIIEro
KOHTPOJIS, MIPOMEKYTOUHON aTTeCcTaIluu,
roCcy/1apCTBEHHOW UTOTOBOW aTTeCcTalluu

Yyebnas wmebenb (23 croma, 53 cTyna, Jgocka
MapkepHas, Jocka HH(popManuoHHas, TpuOyHa,
CTeUTaX Metaumdeckuii - 5 mT.). IlepcoHanbHbIC
KOMIIBIOTEpBl (5 WIT.), IPOEKTOpP, 3KpaH, INPHUHTEP.
Croiika kaccupa, pabodyee MeECTO OIEpaIOHUCTA,
pabouee MeCTO KpEAUTHOTO MeHemkepa, pabouee
MecTo  KoHTponépa  COeperatenbHOro  OaHKa.
Criennanu3upoBaHHOe OaHKOBCKOE 00OpyJIOBaHUE:
CUETYMKH, COpTHUpOBINUK OankHoT: Cassida MSD-
1000, Numeron; Kisan NEWTON; Magner 175 F,
Magner 150 digital, Demon EV 8650; ymakoBIIHK
Impulse sealer ¢ kiuie; neTEKTOPB MOAIMHHOCTH
6ankHoT: YaeTpamar 225 CJI; DORS 1000, DORS 200,
DORS 1300; cuerunk monet: Scan Coin 303. - Jlyna
Vildis 10x; meyaru, mramibl, IIOMOHUPATOP, MEIIKH
JUTSI YITAKOBKU MOHETHI; Ha0OPBI JIEMOHCTPAIMOHHOTO
00opyIoBaHus; y4eOHO-HarJIsTHbIE rmocoowus;
TEMaTUICCKHE WJUTIOCTPAIIHH. [IporpamMmmuoe
obecnieuenue: Microsoft Windows XP Professional
Russian, Number License: 42024141 OPEN
61960499Z2ZE0903 (koMMepueckas JIUTICH3US,
WHOCTpaHHBIA mpou3Boautens); Microsoft Office
Standart 2007 Win32 Russian, Number License
42024141 OPEN 61960499ZZE0903 (xommepueckas
JMIIEH3HsI, HHOCTPaHHbIM mpou3BoauTels); Consultant

Plus - Jorosop 11/01 -09 ot 01.09.2009 r.
Jlom.cornamenue Nel (aBTOIIPOJIOHTAITHS)
(KoMMepuecKast JULEH3US, OTEYECTBEHHBIN
npousBoautens 110);  Adobe Acrobat Reader,
munensus freeware; Kaspersky Endpoint Security —
Russian Edition, JIALIEH3US Ne
1356-181109-064939-827-947 (KoMMepuecKast

JMIIEH3Us, OTeuecTBeHHbIH mpousoautens [10); 1C
8.2 ABC "VmpaBneHue KpeAMTHON oOpraHuzanuen’,
HoroBop  Ne  043/03/016/001 or  3.10.2016
(xoMMepueckast JMIICH3HSA, OTEYECTBEHHBIN
npousBoautens [10); 2GIS, nunensus freeware
(cBoOomHO pacupoctpansiemoe [1O, oTeuecTBEeHHBIH
npou3BoauTens). Obecneder A0CTyn K ceth MHTepHeT
U B JIEKTPOHHYIO MH(OPMaLMOHHO-00pa30BaTEIbHYIO
Cpelly OpraHu3aluu.




JlaGopartopust COIMAIbHO-TYMaHUTAPHBIX
qucuuminH Ne 307. nist mpoBeneHUs: 3aHATHI
JIEKIIMOHHOTO TUIA, 3aHATUH CEMUHAPCKOTO THUIIA
(MpakTUYEeCKUX 3aHATHA W JIA0OPATOPHBIX
pabor), TPYIIIOBBIX KOHCYJIbTAIUH,
WHIUBHUIYAIbHBIX ~ KOHCYJIbTAIlUH, TEKYIIEro
KOHTPOJIS, MIPOMEKYTOUHOM aTTeCTaIluu,
roCy/1apCTBEHHOW UTOTOBOW aTTECTALIUU.

Yuebnass wmebenb (26 ctonoB, 52 cryma, AOCKa
MapKepHasi, TpUOyHa, CTOJI U CTYJI TPENoJaBaTEsl).
MynbsTuMenuiinoe o0opyaoBaHue (MPOEKTOp, JKpaH,
KOMIIBIOTEP C BBIXOZOM B IHTEpHET, KOJIOHKH - 2 IIT.).
YyeOHo-  HarnmsaHple  mocoOusi.  Temarmueckue
wutoctpaiun. [IporpamMuoe obecnieuerue: Microsoft
Windows 7 Professional Russian, Number License:
61555010 OPEN 91563139ZZE1502 (xomMepueckas
JIMLICH3MsI, THOCTPAHHBIA Tpou3BoauTeib); Microsoft
Office Standart 2007 Win32 Russian, Number License
42024141 OPEN 61960499ZZE0903 (xomMmepueckas
JIMLIEH3MsI, KHOCTPaHHbIH mpou3BoauTesb); Consultant

Plus - Horosop 11/01 -09 ot 01.09.2009 .
Hom.cornamenue Nel (aBTOMpPOIOHTAITHS)
(komMmepueckas JULECH3US, OTEUYECTBEHHBIN
npousBoautens I10);  Adobe Acrobat Reader,
munensus freeware; Kaspersky Endpoint Security —
Russian Edition, JIALIEH3US Ne
1356-181109-064939-827-947 (komMmepueckas

JIUIIEH3MS, OTeUeCTBEHHBIN TpouzBoauTelb 110); 2GIS,
nunensus freeware (cBo6oaHo pacnpoctpansemoe 10,
OTEYECTBEHHBIN TPOU3BOAKTEIb). ObeceueH TOCTYII K
cet MIHTEpHET W B 3JIEKTPOHHYIO WH(MOPMAIMOHHO-
00pa30BaTeIbHYIO CPEly OpraHU3aIUH.

MynbTumenuiinas yueOHas ayautopust Ne 312.
JUISL TIPOBEJCHUS 3aHSATUN JIEKIIMOHHOTO THIIA,
3aHATUI CEMUHApCKOro THMa (MPAKTHYECKUX

3aHATHI), IPYIHIIOBBIX KOHCYJIbTALIUH,
WHIUBHUIYAJIbHBIX  KOHCYJIbTAlUH, TEKYIIEro
KOHTpOJIS, IIPOMEKYTOUYHON aTTecTaluy,

T OCYﬂapCTBCHHOﬁ HTOrOBOM aTTecTaluu

VYuebnass mebens (50 crosno, 100 crynbeB, mocka
MapkepHas, TpuOyHa, CTOJI M CTyN MperojaaBaress);
MynpTumenuitHoe o0opynoBaHue (IPOEKTOP, KpaH,
KOMITBIOTEP, KOJNOHKU - 2 IIT.). YueOHO-HarfisaHbIe
nocobus. Temarnueckue wintroctpauuu. [IporpaMmmuoe
obecnieuenue: Microsoft Windows XP Professional
Russian, Number License: 42024141 OPEN
61960499Z7ZE0903 (kommepyeckas JIMIIEH3WS,
WHOCTpaHHBIA mpousBogutens); Microsoft Office
Standart 2007 Win32 Russian, Number License
42024141 OPEN 61960499ZZE0903 (xommepuecKas
JIMIIEH3HsI, KHOCTPaHHbBIM mpou3BoanTesb); Consultant
Plus - J[loroop 11/01-09 ot 01.09.2009 .
Homn.cornamenne Nel (aBromposonrarus); Adobe
Acrobat Reader, mwnensus freeware; Kaspersky
Endpoint Security - Russian Edition, nunen3us
No 1356-181109-064939-827-947 (kommepueckas
TUIEH3Us, OTeUeCTBEHHBIN npousBoautens [10); 2GIS,
nunensus freeware (csob6oaHo pacnpoctpansemoe 10,
OTEUYECTBEHHBIN MPOU3BOAUTENb) OOecmeueH 0CTYIl K
cetu VIHTEpHET W B SJEKTPOHHYIO WH(OPMAIMOHHO-
00pa3oBaTeNbHYIO Cpely OpraHU3aIuu.




MynbsTumenuiinas yyeOnas ayauropusi Ne 422.
JUId TIPOBEJCHMS 3aHATUN JICKIMOHHOIO THUIIA,
3aHATUM CEMUHApCKOro Tumna (MpakTUYECKUX

3aHATUI), IPYIIOBBIX KOHCYJIbTAIIHH,
WHIUBUIYAJIbHBIX ~ KOHCYJbTAIlUM, TEKYIIEro
KOHTPOJIS, IPOMEKYTOUHOMN aTTecTaluu,

rOCyIapCTBEHHOW UTOTOBOM aTTECTALIMU

VYyebnas wmebenp (18 cronoB, 36 cTynbeB, I0OCKa
MapkepHas, TpuOyHa, mKkad, CTOI U  CTyl
MIPENo1aBaTeis). MynsTUMeuiiHOE
JIEMOHCTPAIIMOHHOE 000pyZ0BaHUE (MHTEPAKTUBHAS
JIOCKa, KOMIIBIOTEP C BBIXOJIOM B HHTEpHET, 2
ayJTMOKOJIOHKH). [IporpamMmmuoe obecrieyeHue:
Microsoft Windows 8 Professional Russian, Number
License: 61555010 OPEN  91563139ZZE1502
(KoMMepuecKast JUIICH3HS, WHOCTPaHHBIN
npousBoautens); Microsoft Office Standart 2007
Win32 Russian, Number License 42024141 OPEN
619604992ZE0903 (xoMMepuecKast JHILICH3HS,
MHOCTpaHHBIA mpousBoauTenb); Consultant Plus -
Horosop 11/01 -09 ot 01.09.2009 r. [lom.cornamenue
Nel (aBromposoHranus) (KoMMmepueckas JUIEH3HS,
oredecTBeHHbII npousBoautens [10); Adobe Acrobat
Reader, JIALIEH3US freeware (cBOOOIHO
pacrpocTpaHsieMoe 10, WHOCTPAHHBIN
npousBoauTens); Kaspersky Endpoint Security -
Russian  Edition,  mmmensus  Ne 1356-181109-
064939-827-947; 2GIS, nuuensus freeware (cBo60o1HO
pacrpocTpaHsieMoe 10, OTEYECTBEHHBIN
npou3BoauTels). ObecredeH 10CTyn K ceth HTepHeT
U B 3JIEKTPOHHYIO WH()OPMAIIMOHHO-00pa30BaTEIIbHYIO
Cpely OpraHu3aIfH.

Ayautopus Ne 420. nomelieHue 11l XpaHEHUs U
npoUIAKTUIECKOTO OOCIYKUBaHUSI y4eOHOIo
000py/I0BaHUs - KOMIBIOTEPHOTO 000PYAOBaHUS
U XpaHCHHsI DJIEMECHTOB MYJIbTHMEIUWHBIX
naboparopuit

MebGens (4
MePCOHANBHBIX

crona, 4 cryna,

KOMIIbIOTEpPA  JAJIA
aJIMUHUCTpPATOPA, BEIYIIETO CIIeIUAJINCTa
MH(OPMAIIMOHHOTO oTena, WHXEHepa-
anekTponmuka, 10 cepsepoB. I[lasnpHas craHmus,
cTeiiax, |5 miuaHmeTHBIX KOMIIBIOTEPOB, HAYIIHUKU
It muHTadOHHOTO KaOWHEeTa, 3amacHble YacTH JUIst
KOMITBIOTEPHOT0 000PY/I0BaHUS.

creaxu), 4
CHUCTEMHOTI'0

Aynuropus Ne 003. momelieHue 1751 XpaHEHUS U
IpopHIAKTHIECKOTO OOCITY>KUBaHHUS y4eOHOIrO
000pyT0BaHUS

CraHok nnsi cBepJeHHs, yrioBas HuIMdoBaIbHAsS
MalimHa, HAOOpPBI CJECAapHBIX HWHCTPYMEHTOB IS
o0cyXuBaHUsl y4eOHOTO O00OpYAOBaHHUSA, 3aracHbIE
YaCTH JIJIS CTOJIOB M CTYJIbeB. CTeITaxK, MaTepHUAIIbI JIJIs
COTMPOBOXKICHHS Y4€OHOTO MpoIiecca.




CaMOCTOSITEIIbHOW ~ Pa0OThI
cryageatoB  Ne  305. momemeHue s
CaMOCTOSITENIbHOW ~ paboThl  OOydarommxcs,
HAYYHO -HCCIIeIOBATEIbCKON paboThI
00yJarmuXxcsi, KypCOBOTO  IPOCKTUPOBAHUS
(BBITIOJIHEHUS KYPCOBBIX paboT)

Aymuropus s

VYuebnas mebeinb (10 cTOI0B OTHOMECTHBIX, 3 KPYTJIbIX
croma, 27 CTynbeB, JOCKa MapKepHas, JIOCKa
nH(pOPMAIIMOHHAS, TPHOYHA, CTEIUIaX - 2 INT., CTON H
CTYI MpenoaaBaTes). MynpTUMEaUIHHOE
obopynoBanue (IIPOEKTOpP, OKpaH, KOMIIBIOTEP C
BO3MOJKHOCTBIO TMOJKIIIOUEHUs K ceTH «HTepHeT» u
obecrieyeHreM JIOCTyTIa B AJIEKTPOHHYIO
nH(pOpPMaMOHHO-00Pa30BaATEIBHYIO cpeny
Wuctutyra, KooHKH - 2 mT.). Hoyr6yk DELL - 8§ mir.
Hoytoyk HP - 2 mr. IlepconanbHbiii kommbioTep - 1
mt. CIIC «Koncynerant Ilmroc». IIporpammuoe
obecrieuenne: Microsoft Windows 10 Pro Russian,
Number License: 69201334 OPEN 99384269ZZE1912
(komMmepuecKas JIUTICH3US, WHOCTpPAaHHBIN
npousBoautens); Microsoft Office 2016 standart
Win64 Russian, Number License 67568455 OPEN
97574928ZZE1810 (komMMepueckas JUTEH3US,
WHOCTpaHHBIA mpousBoauTenb); Consultant Plus -
Horosop 11/01-09 ot 01.09.2009 r. [lom.coriamieHue
Nel (aBromposonranus); Adobe Acrobat Reader,
nunensus freeware (cso6oauo pacupocrpansemoe I10,
WHOCTpaHHBIA mpomsBoauTens); Kaspersky Endpoint
Security — Russian Edition, mumensus Ne 1356-181109-
064939-827-947, (koMMepuecKast JIAICH3US,
oTeueCcTBeHHbIH nmpouspoauteisb [10); 2GIS, nunen3us
freeware.  (cBoOomHo  pacmpoctpansemoe  I10,
OTEYECTBEHHBIN TPOU3BOAMTEID). ObeceueH TOCTYII K
cet MIHTEpHET W B 3JIEKTPOHHYIO WH(MOPMAIMOHHO-
00pa3oBaTeNbHYIO Cpely OpraHU3aIuu.

Aynuropuss UL  CaMOCTOSITENIBHOW  paOOThI
ctyneHToB Ne 413. 6ubnuoTreka (UMTANbHBIHN 3a1),

MOMEIICHUE JUIT  CaMOCTOSTEIBHON PabOTHI
o0yyaromumxcs, HAyYHO-HMCCIIEI0BATENbCKON
paboTHI 0o0ydJaromuxcs, KYpPCOBOTO
MMPOCKTUPOBAHUA (BI)IHOJ'IH CHUA KYPCOBBIX
pabor)

VYuebnas mebens (9 cronos, 23 cryna, Msrkas 30Ha).
[lepcoHanbHblE  KOMIBIOTEPHI C  BO3MOKHOCTHIO
nojakioueHuss k cetu "HMHrepHer" u obecrneueHuem
JocTyma B IIEKTPOHHYIO WH(OPMAITHOHHO-
oOpa3oBatenbHyl0 cpexy HWHcrutyra - 6 1T
ITporpammuoe obecreuenue: Microsoft Windows 8.1
Pro Russian, Number License: 63726920 OPEN
91563139Z27ZE1502 (kommepyeckas JULEH3US,
WHOCTPaHHBIN TPou3BOaUTENE); Microsoft Windows 10
Pro Number License 67568455 OPEN
975749287ZZE1810 (komMMepueckas JUTEH3US,
WHOCTpaHHBIN Tipou3BoauTesb); Microsoft Office 2007
standart Win32 Russian, Number License 42024141
OPEN 61960499Z7ZE0903 (xoMMepuecKas JHICH3HS,
WHOCTpaHHBIA TpousBoauTens); Microsoft Office
Standart 2019 Number License 67568455 OPEN
97574928ZZE1810 (koMMepueckas JUTIEH3US,
WHOCTpaHHBIM  mpousBoauTenb); Consultant  Plus
(koMMepuecKast JUTICH3US, OTCUYECTBCHHBIN
npousBoautens); Adobe Acrobat Reader (cBoGomHO
pacrpocTpaHsieMoe 10, WHOCTPaHHBIN
mpousBoautens); Kaspersky Endpoint Security -
Russian Edition, JINIEH3US Ne
1356—181109—064939—827—947 (xomMMepueckas
JIAIICH3HS, OTEUYECTBEHHBIN mpom3BoauTenb);, 2GIS
(cBoOogHO pacmupoctpansiemoe [1O, oTedecTBCHHBIH
npousBoAuTeNh). ObecreueH H0CTyI K cetn MiHTepHeT
U B JIEKTPOHHYIO WH()OPMAIIMOHHO-00pa30BaTEIbHYIO
Cpelly OpraHu3aluu.




Jlnst mpoBeieHusl y4eOHBIX 3aHATHH IO JUCITUIUTMHE HCIOJIB3YIOTCS CIEAYIOMNE KOMIUICKTHI
JUICH3UOHHOTO W CBOOOJHO pAacCIpOCTPAHSIEMOro IMPOTPAMMHOTO OOECIeYeHHs, B TOM YHCIE
OTEYECTBEHHOTO MTPOU3BOJICTBA:

HaumenoBanue OcHoBaHuE Onucanue

Microsoft Office Standard 2016 Open License 66020759 Ilaxer anexTpOHHBIX
PEIAKTOPOB

Microsoft Office Standard 2007 Open License 42024141 Haxer sneKTpoHHBIX
PEIAKTOPOB

OpenOffice 4.1.1 Freeware [TakeT 37IeKTPOHHBIX

pEIaKTOpOB

Homn.cornamenue Nel k goroBopy

Consultant Plus Nel1/01-09 ot 01.09.2009

OCC KoncynpTant+

12. CPEJACTBA AJANTALOMU TIPENOJABAHMSI JUCLMILIMHBI K
MOTPEBHOCTSAM JIMI] C OTPAHMYEHHBIMHA BO3MOKHOCTSIMHM 3JIOPOBbSI U
WHBAJIUI0B

B ciiyuae HeoOXOAMMOCTH, OOYYAIOIIMMCS M3 YUCIA JIUI C OrPAaHHYEHHBIMH BO3MOXKHOCTSIMH
3I0POBbSI ¥ MHBAIUIOB (110 3asBICHHIO OOYYaroIIerocsi) MOTYT NpEJIaraTthCsi OJHU U3 CICIYIOIINX
BapHUaHTOB BOCTIPUATHS HH()OPMAIMH C YUETOM UX MHIMBHIYaTbHBIX ICUXO(PU3NIECKUX OCOOCHHOCTEH,
B TOM YHKCJIC C IPUMEHEHUEM AJIEKTPOHHOTO O0YYCHHS U IUCTAHIIMOHHBIX TEXHOJIOTHH:

- IS ML ¢ HApYIICHUSIMH 3pPEHHS: B TEYaTHOH (opMme yBEIHMUEHHBIM MIPUPTOM; B Gopme
3JICKTPOHHOTO JOKYMEHTa; B (hopme ayamodaiia (mepeBos ydeOHBIX MaTepuajoB B aynuodopmar); B
nedyaTHOH Qopme Ha sa3pike  bpaiins; HMHAWBHIyaldbHBIE KOHCYJNBTAMH C  MPHUBICYCHUEM
TU(dIOCYpIOTIEPEBOIUNKA; WHANBUAYAIbHBIE 331aHUS U KOHCYJIbTAIIHH.

- IS JMI C HapyLIEHUsIMU CiyXa: B Ne4aTtHoil ¢opMme; B opMe 3IIEKTPOHHOI'O JOKYMEHTA;
BUJICOMAaTEPHAIIBI C CyOTUTPaMU; UHAUBHUIYaIbHbIE KOHCYJIBTAIIUU C IPUBICYCHUEM CYpOTIEPEBOTUNKA;
WH/IMBUYalIbHBIC 33aHUS U KOHCYJIbTAIIH.

- JUIA JIAIl C HApyIICHWSIMH OTOPHOJBUTATENBHOTO ammnaparta: B medyatHod ¢opme; B dopme
AIIEKTPOHHOTO JIOKYMEHTa; B (hopMe ayanodaiisia; HHIUBUIYaTbHBIE 3a1aHUS M KOHCYJIbTAIIH.

[Ipn mpoBeneHHWH MPOLEAYPHl OIIEHUBAHMS PE3YJNbTaTOB OOYUEHHUS HWHBAJIWAOB W JIMI[ C
OTPaHUYEHHBIMU BO3MOKHOCTSIMU 3/TOPOBbS ITPEYCMATPUBACTCS UCTIONB30BAHUE TEXHUYECKUX CPEJICTB,
HEOOXOMUMBIX UM B CBSI3U C WX HWHAMBUIYAJIbHBIMH OCOOCHHOCTSMU. DTH CPEICTBA MOTYT OBIThH
IPEJOCTaBIIEHbl By30M WJIM MOTYT HMCIIOJIb30BaThCcs COOCTBEHHbIE TeXHHUYECKHEe cpeacTBa. IIpoBenenue
IPOIIEeTypHl OICHUBAHUS PE3YIbTATOB O0YUEHUSI NHBAIN/IOB U JIUIl C OTPaHUYEHHBIMH BO3MOKHOCTSIMH
3JI0pOBbsI IOTTYCKAETCS C UCIOIB30BAHUEM IMCTAHLMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHI.

[Ipy HEoOXOAMMOCTH WHBAIWAAM W JIMIAM C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMH 37I0POBBS
MPEIOCTABIISICTCS TOMOIHUTEIBHOE BpeMs Ui MOATOTOBKH OTBETA HA BHITIOJHEHHE 3a/IaHUN TEKYIIETO
KoHTpoJs. [Iporieaypa nmpoBeaeHUsT MPOMEKYTOTHOM aTTeCTaluy I OOYJAIONINXCS ¢ OTPaHUICHHBIMHU
BO3MOXKHOCTSIMHU 3JIOPOBBSI U OOYYAIOIINXCS WHBAIHJIOB YCTAHABIUBACTCS C YUETOM HHIWBHYaTbHBIX
ncuxom3nueckux ocoOeHHOCTel. [IpoMexyTodHas aTTeCcTalus MOXET TPOBOJUTHCS B HECKOIBKO
JTAIoB.




TexHogornueckas KapTa ITMCHUIIIMHBI

[Tpunoxenue 1

HaumenoBanue JUCITUITIINHBI

KaﬂpOBOG ACJIOIIPOU3BOACTBO

KonnyecTBo 3a4ETHBIX €IMHUIIL 4
dopma NpOMEKYTOUHON aTTECTALUN 3auer
e Buabl yueOHO# neiTeJIbHOCTH dopma Banabl
) CTYJAECHTOB OTYETHOCTH (MaKkcuMyMm)
Texyummii KOHTPOJIb
[Tocemenue u paboTa Ha ICKIIMOHHBIX U MPAKTHYECKUX
1 [zamstusx (coOecemoBaHWe, KOHTpOJdbHas paboTa,
KPYTJIBIA CTOJ U TUCKYCCHSI)
2 |BeimonHenwne nucbMeHHOro 3amanus (pedepar) ITucemennast pabora
3 |BelmosiHEeHMeE IIpakTUYecKoro 3amanus (Kenc) [TuceMenHas pabora
IIpoMeKyTOYHAS aTTEeCTAIUS
4 |BLIH0J1HeHHe WTOrOBOU pPabOTHI | Hrorosas pabora, TeCT
HToro nmo pucuuiinge: 100
« » 20 T.
[IpenonaBarenp /

(y4. crerneHb, y4. 3BaHue, 10JDKHOCTE, OMO npenonaBarens)

TTonmuce




[Tpunoxenue 2
Howmep Tembl a5 BeIONHEHUS pedepara orpenensercs 1no Tadiuume:

OykBa a 0 B r I e xK 3 u K 1 M H 0
hamuanu
Homep
TeMblI " |~ |[®m | |1 |0 |~]o | oo |9 |2 Y9 |9 |5
pedepara
OykBa i p c T y i)} X i} y | m | I 3 0 | 4
hamuanu
Homep
TeMbI — N ™ < o © r~ o o = = S 3 S
pedepara




[Tpunoxenue 3

IIpuMmepHas TemaTuka pedeparTos:

1. JlokymenTupoBanue konpuaeHuansuoi napopmaruu (I11K-1, 31; I1K-3, 31)
2. OcoOenHocTr KOH(UIEHIIMAIBHOTO AekTpoHHoro obopota (I1K-1, 31; ITK-
3,31;)

3. Odopmiterre JOKyMEHTOB 10 TPy 10BbIM npaBooTHomeHusM (I1K-2, 31; TTK-
3, 31; [1K-4, 31)

4, CocraBnenue HoMeHKIaTyp U Tekyuiee xpanenue aen (IK-1, 31; ITK-2, 31,
[1K4, 31)

5. CocraB u BubI KaapoBbix 1okymeHToB (I1K-4, 31)

6. CocraB u odopmiieHrue JOKYMEHTOB Ipu nipueme Ha padorty (I1IK-1, 31)

1. JlokyMeHTHpOoBaHue ABMKeHus nepconaina (I11K-3, 31;)

8. JlokyMeHTHpOBaHUE OLICHKH JiesiTebHOCTH niepconana (I11K-3, 31;)

Q. Opranuzanus xpanenus aen ciyx0s1 kaapos (I1IK-1, 31; I[1K2, 31, [1K-3, 31;)
10. CoBpeMeHHBIC CITIOCOOBI M TeXHHKA co3anus JokymeHToB (I1K-4, 33)

11.  JlokanbHbie HOpMaTuBHBIE akThl opranuzanuu (I[1K-3, 32, [1K-4, 31)

12. Tlpouenypa peructpainuu KaapoBbix fokymeHnTos (I1K-4, 31)

13.  OOmre HOpMEBI U TipaBuiIa odopMIIeHHS KaapoBbix T1okyMeHTOB (I1K-4, 31)
14. CocraBiieHrue OpPraHU3alUMOHHBIX, pACHOPAAUTENbHBIX AoKymMeHTOB (I1K-4,

32)



[Tpunoxenue 4
KEWC 1 (IIK-1, Y1, V2)
[TonroToBUTh KAAPOBYI JOKYMEHTAIMIO Ha JOOOT0 COTPYJHHKA OpraHW3alluy,
MPUIYMAHHON CTYJICHTAMH:
- 3aITOJIHUTH JHYHYIO KapTOUKy cOTpyanHuka (mo dpopme T-2),
- TPYJIOBYIO KHUXKKY,
- cO3/1aTh MpHUKa3 o mpueme Ha padoty (o ¢popme T-1),
- IPEJCTABICHHUE O MIEPEBO/IC HA JPYTYIO JOIDKHOCTD
- M TIpUKa3 O MepeBojie Ha APYTYIO T0JKHOCTH (1o ¢popme T-5),
- 3a8BJICHHE O MTPEJOCTABICHUH OTITYCKa,
- IPHKa3 O Mpea0oCTaBICHUH OTITycKa (1o ¢popme T-6).
[Ipuem Ha paboTy, MNpenoOCTaBICHUE OTIIyCKa, IEPEeBOA Ha Jpyryloo paboTy npu
HEOOXOIMMOCTH OTPAXKAKOTCS B JINYHON KAPTOUKE COTPYTHUKA U B TPYIOBOW KHUXKKE.

KEWC 2 (ITIK-2, Y1, V2)
[ToaroroBuTh KaapoOBYH AOKYMEHTALMIO HA IPUMEPE OPraHU3aluH, MPHUIYMaHHON
CTYIICHTAMH:
- CO3/1aTh MOJI0XKEHUE 00 00yUeHUH IepcoHaa
- COCTaBUTH IrpaduK 0OyUeHHS TIepCOHaIa
- CO3/1aTh MPUKa3 O HAIIPABJICHUU Ha O0yUeHHE COTPYAHHUKA

KENC 3 (TIK-3, V1, ¥2)
HOI[FOTOBI/ITL KaApOBYKHO IHNOKYMCHTAIIMKO Ha IPUMEPE OpraHu3aluiu, HpH,HYMaHHOﬁ
CTyACHTAMH.
- pa3pa6OTaTb IMOJIOKCHHUEC O ITPOBCACHUU aTTCCTAllH IICPCOHAJIA
- 0(1)OpMI/ITI> IIpUKa3 O NPOBCACHUHU aTTCCTAllUA
- 3allOJIHUTH aTTeCTaHI/IOHHHﬁ JIMCT COTpYAHUKA
- CO31aThb IMMPOTOKOJI 3aCCAaH A aTTeCTaHHOHHOfI KOMHUCCHUU
- CO31aTh MMpHUKa3 O MEPOIIPHUATHUAX 11O UTOTaAM aTTCCTAlUN

KEWC 4 (ITK-4, Y1, V2)
[ToAroTOBUTE KAAPOBYIO JOKYMEHTAIMIO HA IMPUMEPE OpTaHW3aIluH, MPUIYMAHHOM
CTyJEHTaMH:
- CO3/1aTh IITAaTHOE PacIACaHKE
- cO371aTh MpaBUjia BHYTPEHHETO TPYAOBOTO paclopsiika
- CO3/1aTh MOJIOKEHHUE O 3aIUTE JTUIHBIX CBEICHHIMA
- ohopMuUTh TpHKa3 (pacmopspKeHue) o moonpeHnn padbotuuka (mo popme T-11)



[Tpunoxenue 5
HUToroBbiii TECT

1. KangpoBast JOKyMEHTALMs — 3TO:

a) COBOKYITHOCTb JOKYMEHTOB, OTPAKAIOLIUX HaJIMYUE U JBUKCHHUE
[IEPCOHAIIA,;
0) COBOKYITHOCTb JTOKYMEHTOB y4eTa U KOHTPOJIS;

B) COBOKYIIHOCTH HOPMATUBHO-MCTOANYICCKUX JOKYMCHTOB.

2. UHcTpyKIud 1Mo KaapoBOMY AEJIONPOU3BOICTBY MPEACTABISET COOOI:
a) JOKYMEHT, COJEpXallhuii HOpPMbI, MpaBuUiia, €IuHbIE TpPeOOBaHUS K
JIOKYMEHTaM B OpTraHU3allN;
0) MOpsIIOK NEHCTBUI C JOKYMEHTaMH B COOTBETCTBHH C JEHCTBYIOLIUMU
HOpPMaMU U MPaBUJIAMU;

B) IEPEUYEHb UCIOIb3YEMBIX JTOKYMEHTOB.

3. K xagpoBoMy 1em0npOr3BOICTBY HE OTHOCATCS IOKYMEHTHI:
a) (UHAHCOBBIE;
0) y4eTHbIE;

B) MH(OPMAIIMOHHO-CITPABOYHBIE.

4. TlonoxeHHE O IMEePCOHANIE SIBIISICTCS JOKYMEHTOM:
a) 00s13aTeIIbHBIM;
0) pEeKOMEHIYEMbIM;

B) TI0 ME€pe HEOOXOIMMOCTH.

5. OdopmieHue Ha pabOTy IO COBMECTUTENBCTBY B TPYIOBYIO KHIKKY:
a) 3aIMChIBACTCS BCETIA;
0) HE 3alKUChIBACTCS;

B) 3aMKCHIBACTCSI MO KEIAHUIO PAOOTHHUKA.



6. TpynoBoit JOrOBOP 3aKJIFOYAETCS:
a) Ha CPOK, KOTOPBIH orpesensercs padboToaaTesem;
0) Ha ompeneneHHBIN CPOK;

B) Ha HEOMPECICHHBINA CPOK;

7. XapakTepucTUKa MPeICTaBIsIET COOOM:
a) TIOKYMEHT, YIOCTOBEPSIOIIHI MOpyYeHUE KOMY-JIH0O0 OIPEACIICHHbBIX JCHCTBUMH,
nepeaady OnpeeICHHBIX MPaB TOBEPUTEIIS;
0) oduUUMAIBHBIA JOKYMEHT C OT3BIBOM O CIYy)KeOHOH, OOIIecCTBEHHOMN
JeSATEeILHOCTH KOT0-1IN00;

B) JOKYMEHT O BBIIOJHSAEMBIX COTPYJIHUKOM (DYHKIIUSX;

8. Homenknarypa nen npeactaBisieT coOOM:
a) JIBWKEHUE JIOKYMEHTOB B OpraHM3allMd ¢ MOMEHTAa WX CO3JaHUsl WU
MIOJIYYECHMS JI0 3aBEPIIECHUS UCIIOJIHEHNS WA OTIPABIICHHUSI,
0) cucTeMaTU3UPOBAHHBIN IepEeYeHb 3ar0JI0BKOB JI€JI C YKa3aHUEM CPOKOB UX

XpaHeHus1, 0(OPMIICHHBIN B YCTAHOBIIEHHOM HOPSJIKE.

9. KTo moammceIBaeT 3asiBiacHHUE?
a) pyKOBOJIMTEIb OpTraHU3allNH;
0) pyKOBOJIUTEH CTPYKTYPHOTO MOPA3ICIICHHUS;

B) COCTaBUTEIIb.

10. IlIpomecc oOTHeceHHMs JOOKYMEHTOB K OINPENEICHHOMY Jely |
CUCTEMATHU3ALIMS IOKYMEHTOB BHYTPH HETO HA3BIBACTCS

a) popMHUpOBAHUEM JICIT;

0) HOMEHKJIATYpOU JIeT;

B) perucrpanuen JOKyMeHTOB.

I1. Yto Takoe NOJAJIMHHUK JOKYMEHTA?



a) TEpBbIA WIM EIUHUYHBIA OBK3EeMIULIp OQPUIHUATBHOTO JOKYMEHTA,

O(I)OpMHeHHBIﬁ u HO,HHHC&HHBIP'I B COOTBCTCTBHUH C YCTaHOBJICHHBIMHU

TpeOOBAHUSIMU;

0) Komusi JIOKYMEHTa, 3aBEpEHHOIr0 IO TMpaBWIaM, NPUAAIOIINM €My
IOPUIUYECKYIO CUITY;
B) AyOnuKar, BbIJABa€MbId B CIy4dae yTpaTbl BIAACNIBLEM MOJIMHHOTO

JOKYMCHTA.

12. CrangapTuzanus — 310
a) CBepKa JOKYMEHTOB yupexaeHus ¢ Tpedoanus ['OCT;
0) mpouecc yCTaHOBJIEHUS W MPUMEHEHHs TPaBUI C LEIbI0 YIOPSAOUYEHUS

ACATCIbHOCTH B ACJIOIIPOU3BOACTBC,

B) CBEpKa JOKYMEHTOB YyUpeXJeHUs C (PAKTUUYECKUM HaJIudueM

COOTBCTCTBYIOIINX MATC-pUAJIbHBIX 6J'IaF;

I‘) KOMIIJICKC HOJIO)KGHPIﬁ, OIIPCACIIAIOMNX OPraHU3alli0 JOKYMCHTOB Ha

PEANPUATHH.

13. Kakne pekBU3UTHI OTHOCATCS K FOPUANYECKHA 3HAYUMBIM ?
a) JlaTa, perucTpalMOHHbIA HOMEDP TOKYMEHTA;
0) 3aroJI0BOK K TEKCTYy, OTMETKa 00 MCTIOJHUTEIE;

B) PE30JIIOIMS, OTMETKA O HAJTMYUH MPUITIOKEHHM.

14. Kakoli peKBU3UT pacroiara€Tcs B JICBOM HUKHEM YTIIy
a) rpud yTBEpKICHUS
0) Bu3a

B) rpu( orpaHuyeHus

15. Cnyx0a ynpaBiaeHHs IEPCOHATIOM — 3TO

a) COBOKYITHOCTb MOIpa3ACICHUI U JOJDKHOCTHBIX JIUII, HOCUTENeH QyHKITUU

yIpaBJEHUs IEPCOHATIOM



0) 3TO IITaTHO-CTPYKTYPHOE HoJpasieieHue OpraHu3aINH,
npeHa3sHauyeHHOe s cOopa MJaHHBIX 00 MMYyIIECTBE M 00s3aTeNbCTBaX
IPEIIPUITHUS.

B) O9TO ammapar, OpraHbl, COBOKYHNHOCTb JIML, KOTOpPbIE YIPAaBISIOT,
PYKOBOJST IEHCTBUSIMU JIIOJICH.

16. Tabenp yuera paboyero BpeMeHHU - 3TO JOKYMEHT, KOTOPBIA COJEPIKUT
uHpopmaruro. ..

a) 0 paKTUYEeCKH OTPaOOTAHHOM BPEMEHHU U KOJIMYECTBE HESBOK 3a HEJEIIO

0) o paxTHUECKH OTPaOOTAaHHOM BPEMEHU U KOJIMYECTBE HESIBOK 33 MECSLL

B) 0) (baKTI/ILIeCKI/I OTpa6OTaHHOM BPCMCHH U KOJIMYCCTBC HCABOK 34 I'OJ

17. anaBnth{ecm/Ie JOKYMCHTBI COCTABJIAIOTCA Ha SA3BIKC

a) HAyYHOM
0) MyOIUIIUCTUYECKOM

B) 0(HUIIMAITBHO-/IEIOBOM

18. JlIokyMeHTUpOBaHUE yIPABIICHUE KaIpaMU MIPEICTABIISIET COOOM
a) yueT pabouero BpeMeHU
0) co3laHue KaJIpoOBBIX JOKYMEHTOB

B) odopmiicHHE PabOYNX KOMaHIHUPOBOK

19. Opranuzaius padoThl ¢ KaApOBOM TOKYMEHTAIUENH — 3TO
a) TIOPSJIOK TIEpeaaun JIe CITY>KObI KaJpoB
0) opopmiieHue moonpeHus pabOTHUKOB

B) TIpoiiecc 00pabOTKU KaapOBBIX 3a7a4

20. TpynoBoi1 KOHTPAKT — 3TO
a) TOKyMEHT, (PUKCUPYIOIIHI coryiacue CTOPOH 00 yCTaHOBJIEHUU TPYIOBBIX
OTHOLIEHUW U PETYIUPYIOLIUN UX.

0) nmepcoHabHOE MUChbMEHHOE 00OpAIlEHHE COTPYAHUKOB K PYKOBOIUTETIO



B) JOKYMEHT, T/I€ BEJIECTCS 3aIIUCh BCEH TPYIOBOM JAEATEIBHOCTU COTPYIHUKA

21. TpynoBast KHMXKKA — 3TO
a) COBOKYITHOCTb JIOKYMEHTOB, COJEPKAINX CBEACHUS O paOOTHUKE
0) JOKYMEHT, IJie BeJIETCS 3aIIMCh BCEH TPYAOBOM EATEILHOCTH COTPYIHUKA

B) JOKYMEHT, OTPKAIOIIHUIA MPOCHOY COTPYTHHUKA K PYKOBOIUTEITIO

22. JInuHBI JOKYMEHT — 3TO
a) MpUKa3, paclopsHKEHUE
0) ycraB, MOJIOKEHUE

B) 3asIBJICHUE, pe3toMe, aBTOOHOTrpadus

23. Pe3rome — 310

a) TOKYMEHT, COJIep Kallliii KpaTKkue aBToOnorpaduueckue CBeICHUs

0) oUIMAIBHBIN JOKYMEHT, B KOTOPOM COJIEPKATCS CBEACHUS O CITY>KEOHOM,
HAay4YHOU ¥ OOIIECTBEHHOM JESATEILHOCTH YEIOBEKA.

B) OIIMCAaHHWE YEJIOBEKOM B IPOHU3BOJHBHOM (hOpME OCHOBHBIX ITAllOB €TI0

KHU3HHU

24. JInuHbIN JTUCTOK MO YUYETY KaJIpOB -3TO

a) KpaTkas, cxatasi HHpOpMalusl O COTPYIHHUKE

0) TepBOHAYAJIBHBIA YYETHBIM JOKYMEHT, SBJISIOIIMHACA OCHOBHOMU
COCTaBJISIFOIIEH JJUYHOIO JIesa

B) aBTOOMOrpaduueckas nHGopmanus u Nacnopt rpakJaHuHa

25. OcHoBaHue Jis pueMa Ha paboTy — 3TO
a) 3aIUCh B TPYJOBOM KHUKKE
0) 3aKJII0UeHUE TPYAOBOTO 10T0OBOPA

B) OTKpPBITUE OyXTaJITepUell JINYHOTO CUETa



26. JIMYHBIH JUCTOK IO YYETYy KaJPOB COCTABISETCS
a) CTIEUATUCTOM CITY>KOBI YIIPaBJICHHSI IEPCOHATIOM
0) cnenuanucToM OyXraaTepun

B) COOCTBEHHOPYYHO IpH 0hOPMIICHHUU Ha PaboOTy

27. YcnoBus TpyAOBOrO JOTOBOPA MOTYT OBITh H3MEHEHBI
a) 10 COIVIALIEHUIO CTOPOH B MUCbMEHHOM (popMe
0) 10 COIJIAIIEHUIO CTOPOH B YCTHOH opme

B) IO PEIICHUIO OJTHON U3 CTOPOH

28. Ilpu 3akmroueHHH TPYAOBOTO JOTOBOpa HEOOXOAUMO MPEIbIBUTH
CJIEIYIOLUI IEPEYEHb JOKYMEHTOB:

a) macnopT — TPYIOBYI0 KHI)KKY — CTpPaxoBO€ CBHUJETEIBCTBO
rocyJapCTBEHHOI0 IEHCUMOHHOTO CTPAXOBAHUS — JIOKYMEHThHI BOMHCKOIO y4eTa (s
BOEHHOOOS3aHHBIX) - JOKYMEHTHI 00 00pa3oBaHUU

0) TpPYIOBYIO KHWXKKY — CTPaxOBO€ CBHUJETEILCTBO T'OCYIapCTBEHHOTO
MEHCUOHHOTO  CTPaxOBaHUsI —  JIOKYMEHTBI  BOMHCKOTO  yuera (s
BOEHHOOOS3aHHBIX) - JOKYMEHTBI 00 00pa30BaHUU

B) 1AcmopT — TPYAOBYIHO KHHXKY — CTPaXxOBO€ CBHUJETEIbCTBO
roCcyapCTBEHHOTO IEHCUOHHOTO CTPAaXOBAHUS — IOKYMEHTHI BOMHCKOTO y4eTa (s

BOCHHOOOS3aHHBIX )

29. TpynoBoii 1oroBop ohopmisieTcs
a) B MUCbMEHHOU (hopMe, B IBYX IK3EMILIIpaxX
0) B muCbMEHHOU (PopMe, B TPEX IK3EMILIIPAX

B) B ABYX AK3EMIUISIPAX

30. ITpuem Ha paboTy odopmiseTcs
a) IpuKa3oM (pacrnopspKeHreM) paboToaaTes

0) ykazom



B) HaKa3oOM

31. dakTt npuema Ha pabOTy B OpraHU3AIHIO PUKCUPYETCS
a) B )KypHaJle pErUCTpALUY NOCTYIUBIINX Ha paboTy
0) B aKTe MOCTYMHUBIINX HAa paboOTy

B) HUTJIE HE PETHCTPUPYETCA

32. Ilox ABMKEHHEM KaJIpOB NOAPA3YMEBACTCS:

a) MpHeM, MEepPEeBO/Jl, YBOJbHEHUE PAaOOTHUKOB; MPEIOCTABICHUE OTIIYCKOB;
KOMaH/AMpOBaHHe pabOTHUKOB

0) npuem, NepeBo/i, YBOJIbHEHHE PA0OTHUKOB,;

B) IIpHUEM, IT€PEBOJI, YBOJIbHEHUE PAOOTHUKOB; MIPEIOCTABIICHNE OTITYCKOB;

33. [lepeBoa Ha Ipyryro pabOTy, CBA3aHHBIN C U3BMEHEHUSMH YCIIOBHUM Tpya
TpeOyeT

a) HUYEro He TpeOyeT, MePEeBOJI OCYIIECTBIIAECTCS aBTOMATUUECKU

0) cornacus pyKOBOJUTES

B) corjacusi pabOTHUKA

34. Korga vHALIMATOPOM TIepeBOjia COTPYIHUKA Ha APYTYIO paboOTy SBISIETCS
paboToiaTesNb, COCTABIACTCS

a) IpeICTaBJICHUE

0) nmpukas

B) Cily’keOHas 3amucka

35. B KOMILIEKT JOKYMEHTOB MO 0(OPMIICHHUIO KOMaHAUPOBOK BXOJIAT:

a) IpUKa3 O HallpaBJIeHUU PaOOTHUKA B KOMAaHIUPOBKY — KOMaHIUPOBOYHOE
yIIOCTOBEPEHHUE - CIIy:KeOHOE 3a/laHue C KPaTKUM OTYETOM

0) nmpuKa3 o HanpaBJIEeHUH PAaOOTHUKA B KOMAHJIUPOBKY — KOMaHMPOBOYHOE

YAOCTOBEPEHUE — aBAaHCOBBIM OTUET



B) IPHUKa3 O HAIIPABJICHUH pa0OTHUKA B KOMaHIUPOBKY — aBaHCOBBIA OTYET

36. KomangupoBoUHOE yA0CTOBEPEHUE — 3TO

a) 9TO JTOKYMEHT, KOTOPbII COCTAaBIIACTCS C IENIBIO0 YAOCTOBEPEHHS BPEMEHH
npeObIBaHMUsl COTPYIHUMKA B CIY)KEOHOW KOMaHAMPOBKE M TOJATBEPKICHUS
pacxo/10B OpraHU3aIi Ha KOMaHAUPOBKY.

0) 9TO TOKYMEHT, KOTOPBIN COCTaBIISIETCS C LENbIO YAOCTOBEPEHUSI BPEMEHU
npeObIBaHMs COTPYAHHUKA B CITY>KEOHOW KOMaHAUPOBKE.

B) 3TO JOKYMEHT JUIsi TOJATBEPXKIEHUS pacxoJ0B OpraHu3alluud Ha

KOMaHIHUPOBKY.

37. B xoMaHIMPOBOYHOM yJIOCTOBEPEHHUHU JEIAOTCSI OTMETKH O

a) O BPEMEHM M MeCT€ NPHUOBITHS U YOBITUS, 3aBEPEHHbIC MOANKCHIO U
NEYaThIO

0) 0 BpeMeHU NpUOBITUS U YOBITHS, 3aBEPEHHBIC MTOAICHIO

B) O BPEMEHH U MECTE MPUOBITUS U YOBITUS

38. KoMaHaAupOBOYHOE yIOCTOBEPEHUE SBIISIETCA
a) (PUHAHCOBBIM IOKYMEHTOM
0) CTaTUCTUYECKUM JTOKYMEHTOM

B) HEOOs3aTEIBHBIM JOKYMEHTOM

39. JIuniam, paboTaronum Mo COBMECTUTEIBCTBY, €KET0JIHbIE OIIIauBaEMbIe
OTITyCKa MPE0CTaBISIOTCS

a) OJTHOBPEMEHHO C OTITYCKOM IT0 OCHOBHOM paboTe

0) MPOM3BOJILHO OT OCHOBHOT'O MeCTa pabOThI

B) CIKCIOAHBIC OINIAYMBACMBIC OTITYCKAa COBMCCTUTCIIAM HEC IIPEAOCTABIIAIOTCS

40. OTIycK MOXET OBIThH

a) OCHOBHBIM (28 aHel)



0) OCHOBHBIM (28 IHEI) U IOTIOTHUTEIBHBIM

B) OCHOBHBIM (28 nHel) 1 paKyIbTaTUBHBIM

41. OuepeaAHOCTb MPEIOCTABICHHUS OTITYCKOB OIPEIesSIeTCs:
a) rpauKOM OTIYCKOB
0) ykazaHueM pyKOBOJIUTEIS

B) pacropsiKeHUEM

42. Arrecranus pabOTHUKOB — 3TO

a) IePUOINYECKOE OCBHJICTEILCTBOBAHHE TICPCOHAIA HAa TIPOMIIPUTOTHOCTD U
COOTBETCTBHE 3aHUMAEMOI JOJLKHOCTH.

0) OCBHICTEIHLCTBOBAHKE TIEPCOHAIA.

B) IIOKa3areyii pabOTHUKOB

43. [Ipukassl 10 JIMYHOMY COCTaBY MOTYT OBITh:
a) MHIUBUIyaJIbHbIE U KOJIJIEKTUBHBIE
0) UHIMBUTyaJIbHBIC U CBOJHBIC

B) IEPCOHAJIIbHBIE U TPYIIIOBHIE

44. JInanpie KapTOUYKH 0DOPMIISIIOTCS
a) Ha BceX paOOTHUKOB
0) MPUHATHIX HA BPEMEHHYIO PaboTy

B) HE OPOPMIISIOTCS

45. B TpyZ0BYIO KHUKKY BHOCSITCS CJIETYIOIIUE CBEICHUS:

a) CBeJIeHUs 0 paOOTHUKE — CBEICHUS O paboTe - CBEJICHMS O Harpa)xaeHHUIX
Y TIOOTIPECHUSIX

0) cBezieHNs 0 PaOOTHHKE — CBEJICHUS O paboTe

B) CBEJICHUS O paOOTHUKE - CBEJECHUS O HArpakJACHUSIX U MOOIIPEHUSIX



46. B n1oKyMeHTOOOOpOTE OpraHU3alldd Pa3IUYaroT CJCAYIOIIHE MOTOKU
JIOKYMEHTOB:

a) BXOJSAUIUI, HCXOASIINI, BHYTPEHHUI

0) BXOJAIINUMA, HUCXOAITUN, BHYTPEHHUM

B) BXOJISIIIMIA, BHEIIIHUH, TPOU3BOICTBEHHBIM

47. Peructpaius I0OKyMEHTOB — 3TO
a) o0ecrneueHue yueTa U KOHTPOJIS 3a UCIIOJIHEHUEM JJOKYMEHTOB
0) OBICTPBII MOUCK IOKYMEHTOB

B) 3allMCh YUCTHBIX JAaHHBIX O JOKYMCHTC

48. DIEKTPOHHBIN JOKYMEHTOOOOPOT — 3TO

a) eIMHBIM MEXaHW3M MO paboTe C JOKYMEHTaMH, MPEJOCTaBICHHBIMU B
AJIEKTPOHHOM BHUJIC, C peann3anuen KOHIIETIIINHA «0e30yMakHOTO
JICIIONIPOU3BOICTBA

0) CymMMapHOE YHUCJIO BHYTPEHHUX, UCXOMSIIMX M BXOMSIIUX JTOKYMEHTOB
OpraHu3alliy 3a HEKUM epruoj BpeMEeHU

B) MEPEIBIKEHUE TOKYMEHTOB C MOMEHTA WX TMOJIYYEHUS WM CO3JIaHUS J10

OKOHYAaHMS BBIIIOJIHCHUA, C1a4U UJIX OTIIPABKH B ACJIO

49. CucreMaTU3MpOBAaHHBIN NIEPEUYEHD 3ar0JIOBKOB JIEN C YKa3aHUEM CPOKOB
UX XPaHEHUS — 3TO

a) abOpeBuatypa

0) HOMEHKJIaTypa

B) apXUBHBIN CIIUCOK

50. KTo mpoBOAUT 3KCIIEPTU3Y JOKYMEHTA?
a) pyKOBOAUTENb OpPTaHU3aIIU
0) cexpeTapb UM JACIONPOU3BOAUTEIND

B) DKCIIEPTHAsI KOMHUCCHS



[Tpunoxenue 6
OO0pa3ubl 3aganuii

3ananue 1. (IIK-1, Y1) Aprem BriepBbie ycTpanuBajics Ha padoTy, TO3TOMY €ro oJ10JieBaia
Macca BOIPOCOB: KaKhe JOKYMEHTbI HEOOXOIMMO MPEICTaBUTh, KaKyl0 HH()OPMALIHIO COOOIIUTh
YCTHO, @ MOXeET, BOOOIIIe HUYEro He coo0marh. [I0CKoIbKY OTBETOB Ha BOIIPOCHI CAMOCTOSITENIEHO
OH He HallleJ, TO 3aXBaTUil ¢ cO00H BCce MMEIOIUe IEHHOCTh JTIOKYMEHTHI, BKJIIOUas MOXBAJIbHYIO
rpamorty 3a 4 kiacc. MHcnekrop mo kajapam flHa, U3y4uB MpECTaBICHHBIE JOKYMEHTHI HE Ha
HIYTKY pactepsuiach: ApTeM M HIKOIY OKOHYMII, M KOJUIEIK, M JJaXkKe B apMHH yCIIeT OTCIY>KUTb.
Kakwue 3anucu HeoOX0AMMO BHECTH B TPYIOBYIO KHMKKY MHCIIEKTOpA MO Kajipam?

3amanue 2. ( [IK-1, V1) B xommanum «P..» ocBoOOAMIaCH JTOMKHOCTH HH)KEHEpa-
JNIEKTpUKA. 3aHATh BaKaHCHIO Mpemiokmin Bacunmuio T., KoTopblii paboTam B ITOW ke
OpraHu3alMy TEXHOJOTOM Ha YCJIOBUAX BHYTPEHHEr0 coBMecTHUTeNbcTBa. [locine Toro, kak
pabOTHUK JaJl COINIacue 3aHSTh HOBYIO JOJDKHOCTH, KaJPOBUK IMOATOTOBUI HU3MEHEHUS B €rO
TPYIOBOM JIOTOBOP M MPOEKT MpHKa3za O mepeBoje. Bce nu mpaBuibHO cienan KaapoBbIH
CIIELINATTUCT?

3amanue 3. (IIK-2, V1, V2) Kommanus cymiecTBoBasia Ha pbiHKe Oomee 10 ier.
Opranu3andoHHas CTPYKTypa TMpeACTaBiIsuia co0oil HaOOp HOPUAMYECKUX JIMIl Pa3TudHOU
OpraHU3aIOHHO-TIPaBOBOM Gopmbl. KampoBoe 1enonpon3BoCTBO B KAXKIOM OPUITIECKOM JIULIE
BEJIOCH OyXTaJTEepOM M PEIIaio TOJBKO 3a/add O(OPMIICHHS TPYIOBBIX OTHOIICHUH W BEACHUS
TEKYILUX OIepaluil mpuema, nepeBoaa, yBOJIbHEHUS, 0OPMIICHUS OTIIYCKOB U KOMaHIHPOBOK.
He npoBonmace onieHka npaBoBbIX M OPTaHU3aIMOHHBIX PUCKOB.

[IpaBoBass TPaMOTHOCTh PYKOBOAUTENEH U OyXranTepoB B MNPUMEHEHHH TPYIOBOTO
3aKOHOZIATEILCTBA OblIa HU3KOH. B paboTe pyKoBOACTBOBAINCH YCTAPEBIINMU TPEICTABICHUSMH
0 HOpMax TPYIOBOTO IpaBa M ObUTHM HE B Kypce MOCIEAHUX M3MEHEeHH B TpynoBOM Kolekce u
3aKOHOZIATEIHCTBE MO TPYMy. Kaxblii pyKoBOIUTENb FOPUANIECKOTO JIMIIA BEICTPANBAl padoTy ¢
COTPYIHUKAMHU C y4ETOM CBOMX MpPEJCTaBICHUN O MpaBax U OOS3aHHOCTSAX paboTomarens, He
UCTIONB3YS. BCE BO3MOXXHOCTH M MHCTPYMEHTApHiA TPYAOBOTO TpaBa JUIsl JTOCTHKCHHS HYXHOTO
Ou3Hecy pe3ynbTara.

Komnanus B3sja Kypc Ha HEHTPAIM3ALUIO MPOIECCOB YIPABICHUS M CHCTEMATH3AIHIO
O6usHeca. DTO TMOBJIEKJIO 3a €000 HEOOXOAMMOCTb MEPEeCMOTpa TPYIOBBIX OTHOLIEHUH C
COTPYAHHKAMHU U DA KaJPOBBIX YIPABICHYECKUX pEIIeHUH. PyKOBOACTBO KOMIIAHUU 33aXOTEJI0
HABECTU TMOPAJOK B KaapOBOH JOKYMEHTAlMH W TOCTPOUTH CUCTEMY, MUHUMH3UPYIOIIYIO
MIPABOBBIC PHCKU KOMITAHWHM ¥ TTO3BOJISIONIYIO PEaM30BBIBATh HYKHBIC KOMITAHHUHU KaJIPOBHIE
peLeHHs.
3agaHus:

1. Onummure STanbl BHEAPEHUS CUCTEMBI KaapoOBOTO Jeionpou3BoicTBa. I[lomuepkHute
cia0ble U CHIIbHBIE CTOPOHBI.
2. CocraBbre mporpammy oOy4deHHsI CIIEIMATHCTOB, OTBETCTBEHHBIX 3a BEIEHUE KaJIPOBOTO

JIEJIONPOU3BO/ICTBA.

3ananue 4. (IIK-2, V1, ¥V2). HaiinuTe ommOKu B TOKJIQAHOI 3aMucKe O epeBojie pabOTHHKA.



00O «Apunanna» I'enepanbHomy nupexkropy OOO «ApuagHar
Otnen cHaOXKeHus PoktoBy B. M.
18.05.2020 Ne2

JOKJIAJTHAA 3ATIMCKA
B cBs3u ¢ peopranuzanueil CTpyKTypbl YHpaBieHHs M YKPYIIHEHHEM [OJIKHOCTHBIX
00s13aHHOCTEH PabOTHHUKOB Mpolry nepeBectd uHcnekropa KopombkoBy O. I. Ha mOMKHOCTBH
BEAYIIETr0 MHCIIEKTOpa M BHECTU U3MEHEHHUE B IITAaTHOE pacluCaHue.

HavanbHuk otnena cHab)eHus Muponuyx Muponuyk C. B.

3ananue 5. (IIK-4, V2)

3oorexauk OO0 «3aps» PakoB Bacunuii HukonaeBuu 3a 106pocoBecTHYIO paboTy ObLI
HarpaKJeH LBETHBIM TeleBU30poM «lopru3oHT». bbbl n3nan npukas o noompenuu Pakosa B. H.,
MOJIHUCAHHBIN T€HEPaJIbHBIM TUpeKTOpoM MukprokoBbiM JI. A. 23 anpenst 2012 r. 3a Ne 73-k. OT0
ObUT0 TIepBOE Mootipenue 3a Tpya Paxoa B. H. Mucnekrop ornena kanpoB AxomnsH H. I Ha
OCHOBAHUU MPUKa3a cJiejana 3aluch B TPYAOBYIO KHMKKY B pa3aen «CBeeHus O HarpaxaCHUSIX.
HaiinuTe ommOKu B 3aiCH B TPYAOBYIO KHUXKKY O TIOOIIPEHUH.

ara
il Hanmenosarne,
-E; CHEMEHEA O HAIPEGK JEHAAX [ IOOUPEHIE ) 'H_“] .'_I """:"L-!:' ACKYUEHTE,
- HAcan MECHL rog Hal OCHUBIHE N KL
.‘;: HEICOTHS Sl
| 2 3 4
al 23 | amp. | 2012 2. | Hazpawcdew yeemunin meresnzopom | fpuxaz om
w1 doGpocosecmuslil mpyo 23.04.2002
Me 73-x

3ananue 6 (IIK-4, V2)
Haiinure ommOku, gomymeHHbIe TpH 0(OPMIICHHH TTPHKa3a O MOOMIPEHUH pabOTHUKA.
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3ananue 7. (IIK-4, Y1) OTnenbHbIM COTPYAHUKAM OpraHU3alMy Ka3anoch, YTO MOCIEIHSS
MATHUIA MapTa HUKOTJa He 3aKoH4YHUTCs. Kak cCHer Ha rojioBy K KOHILYy pabodero JIHs CBAJIUIIUCH
KpynHble mokynarend. CamMu-TO OHM ObUIM HE OYeHb KpYIHbIE, HO MapTHIO TOBapa KeJalu
npuoOpecTy 3HAYUTENbHYI0. B CBsI3U ¢ 3TUM K paboTe 3a mpeaenaMyu yCTaHOBJICHHOW Uil HUX
IPOJIOJDKUTENIBHOCTH  pabovyero BpEeMEHH ObUIM TPUBJIEYEHbI OyXrajirepbl — ONU3HALIKH
AHacracus U ANeBTHHA, a TaKke KIagoBIUK Braaumup. laxke Bonutens ['eopruii, cMoTpsimuii
OYepesIHyIO0 CEpUI0 JIIOOMMOro cepraja B CBOM 3aKOHHBIM BBIXOTHON, ObUT MPU3BaH HA IMOMOIIb.
[Tpunnock NOTPYIUTHCA M MHCHEKTOpY Mo KaapaMm llonune, Beaymiei B opraHuszanuu Tadbeab
yueTta pabouero BpemeHu. OTpaboTaHHOE BpeMsl KaKMX COTPYIHUKOB €ii He0OXOAMMO Y4ecTh

OTZIETTLHO B Tabese yuera pabodyero BpeMeHu?

NEHAN DAY IEHC

pac IIIIIPL'\IHKH EHLRIEHCH




3amanue 8. (I1IK-3, V1, V2) Halinute ommbku, 1omyIieHHbIe TpyU 0GOPMIICHUHN TIPUKa3a O
[IPOBEICHUU aTTECTALNU.

«Ansgpar
HHH 7708123456, KIITI 770801001, OKIIO 98756423

I10JJHO€ HAMMEHOBAHUE OpraHu3alu

IMTPUKA3 Ne 115
0 IIPOBEIECHUM aTTECTALUU

2. Mockea 07.12.2020

B memsix IIPOBEPKU COOTBETCTBHA COTPYAHUKOB OpTraHU3alli 3aHUMAEMbIM NOJIKHOCTAM

ITPUKA3BIBAIO:

1. Iposectu ¢ 09.12.2013 no 12.12.2020 mnaHOBYIO aTTECTAIMIO COTPYAHUKOB OpraHU3aIHH.
2. YTBEpaUTH CIIUCOK COTPYIHUKOB, MOAJIEKAIUX aTTECTAIIH.

3. YTBepauTh rpaduK MpoBeaSHUS aTTECTAIINH.

4. 115 mpOBEACHUS aTTeCTallMU CO3aTh KOMUCCHIO B CIIEAYIOIIEM COCTABE!

— HauanvHuKk omoena kaopoe E.D. I'pomosa (npencenatesib KOMUCCHH);

— enaenwtii oyxzanmep A.C. I'ne6osa (41eH KOMUCCHN);

— npedceoameins 6b100pHO20 npoghcoroznozo opeana T.11. Myxuna (4eH KOMUACCUN);

— 3amecmumerty oupekmopa A.C. Konopamuvee (4eH KOMUCCUN);

— cexpemapy E.B. Heanoga (cexpeTapb KOMHCCHN).

5. HayanpHMKaM OTAEIOB OPraHU30BaTh padOTy MO NOATOTOBKE XapaKTEPUCTUK COTPYIHUKOB U
MepeaaTh UX aTTeCTAIIMOHHON KOMICCHH B CPOK 10 13 dexaopsa 2020 zooa.

6. Hauanvnuky omoena Kadpog opraHn30BaTh METOAMYECKYIO TIOATOTOBKY MPOBEACHUS aTTECTAIIHH.
7. Ilocne mpoBeAeHuUs aTTecTalMy NPEeACeAaTeNI0 aTTECTAIMOHHON KOMUCCUHU U CEKPETapio
MPEAOCTABUTh MAaTEPHUAIIbI ATTECTALIUU OupeKmopy B cpok 1o 17 dexaodpa 2020 zooa.

Jupexmop A.B. JIveo6

C mpuka3zoM 03HAKOMJICHBI:

07.12.2013 L E.3. I'pomosa
07.12.2013 L A.C. I'neboea
07.12.2013 L T.11. Myxuna
07.12.2013 A.C. Konopamues

07.12.2013 E.B. Heanoesa



JIMcT perucTpanuu u3MeHeHU i, J0NOJHEHU U PeBU3Hil JOKYMeHTAa

JlokyMeHT, Ha

Hara
Ne OCHOBaHHH
BHECEHUS KpaTkoe conepxaHuie U3MEHEHUS
n/m KOTOPOTO BHECEHO
M3MEHEHUS
U3MEHEHNE
1 2 3 4
[Iporokon BHecenue u3MeHeHuil B (enepalibHble TOCyAapCTBEHHBIC
pelieHus oOpa3oBaTeNbHbIE  CTAaHAAPTHl  BBICHIETO  OOpa3OBaHHSA
1 |[01.09.2021r.
YC Ne 1 (ITpuka3z MuHHCTEpCTBa HAyKH W BBICIIETO OOpa30BaHUS
ot 01.09.2021 r. |Poccuiickoii ®eneparuu ot 26 Hos10pst 2020 . Ne 1456)
1. Axryanuzanus KOMIUIEKTOB OIICHOYHBIX MAaTepHalioB
JUIS IIPOBEJICHUS IIPOMEXKYTOUHOU aTTecTaluu
00y4aromuxcs Mo AUCHUIIINHE,
2. AxTyanu3anus NEepevYHs OCHOBHOW W JOTOJHHUTEILHOU
yueOHOM JUTepaTypbl, HEOOXOIUMOW [JIs OCBOCHHS
JIACUUTLTAHBI;
3. AKTyanuzaiusi TepedyHs pecypcoB HHQPOPMAIOHHO-
[Iporokon TEJICKOMMYHUKAIIMOHHOU ceTu «HTepHEeT», HEOOXO0IUMBIX
eIIeHus IS OCBOEHUS IUCLIUTLINHBI,
2 |26.012022r. | P o et y
YC Ne 6 4. Axryanuzanus METOINYECKUX YKa3aHui VIS
o1 26.01.2022 r. |0Oy4aroniuxcs Mo OCBOSHUIO TUCIUTLINHBI;
5. Axryanuzauus IIepEYHs COBPEMEHHBIX
npodeccuoHanbHBIX 0a3 JaHHBIX W WH(GOPMAIMOHHBIX
CIIPABOYHBIX CUCTEM;
6. Axryanuzanus MaTepualbHO-TEXHUYECKOTO "
IPOrpaMMHOT0  o0ecrieueHusi,  HeoOXOAUMOro  Juid
OCYILECTBIIEHHs] ~ 00pa3oBaTelIbHOro  Ipolecca IO
JTUCIUIINHE.
1. YTBepxaenue Ilopsiaka opraHu3ai U OCYLIECTBICHUS
00pa3oBaTeNbHON JAEITEIbHOCTH 10 00pa3oBaTeIbHBIM
mporpaMMaM  BBICHIETO 00pa3oBaHUSl — MpPOrpamMMam
[Iporokon OakayiaBpuaTa, mporpammam CHeqUaJuTeTa, IporpaMmmam
pereHus maructpatypsl (IIpukaz MuHucTepCcTBa HayKH U BBICIIETO
3 | 31.08.2022 . N
YCNe 13 oOpa3zoBanus Poccuiickoit ®enepanuu ot 06 anpens 2021 r.

or 31.08.2022 1.

Ne 245);

2. AxTyanmzanus ~ JOKYMEHTOB,  PETJIAMEHTHPYOIIHX
coJiepKaHue M OpraHM3alrio 00pa30BaTENLHOrO Mpolecca
npu peanuzanuu OITOIT BO no HanpaBieHUIO MOATOTOBKH.




